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1. Purpose. Per reference (a), this T&R Manual establishes Core Capability
Mission Essential Tasks (METs) for readiness reporting and required events
for standardization training of Marines and Navy personnel assigned to the
Marine Corps. Additionally, it provides tasking for formal schools preparing
personnel for service in the Marine Corps. This NAVMC supersedes MCO
1510.89B.

2. Scope

a. The Core Capability Mission Essential Task List (METL) in this manual
is used in the Defense Readiness Reporting System (DRRS) by all units for the
assessment and reporting of unit readiness. Units achieve training readiness
for reporting in DRRS by gaining and sustaining proficiency in the training
events in this manual at both collective (unit) and individual levels.

b. Per reference (b), commanders will conduct an internal assessment of
the unit’s ability to execute each MET, and develop long-, mid-, and short-
range training plans to sustain proficiency in each MET. Training plans will
incorporate these events to standardize training and provide objective
assessment of progress toward attaining combat readiness. Commanders will
keep records at the unit and individual levels to record training
achievements, identify training gaps, and document objective assessments of
readiness associated with training Marines. Commanders will use reference
(c) to incorporate chemical, biological, radiological, nuclear and explosive
defense training into training plans and reference (d) to integrate
operational risk management. References (e) and (f) provide amplifying
information for effective planning and management of training within the
unit.
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c. Formal school and training detachment commanders will use references
(a) and (g) to ensure programs of instruction meet skill training
requirements established in this manual, and provide career-progression
training in the events designated for initial training in the formal school
environment.

3. Information. CG, TECOM will update this T&R Manual as necessary to
provide current and relevant training standards to commanders, and to ensure
a current Core Capabilities METL is available for use in DRRS by the Marine
Corps. All questions pertaining to the Marine Corps Ground T&R Program and
Unit Training Management should be directed to: Commanding General, TECOM
(Ground Training Branch C 469), 1019 Elliot Road, Quantico, VA 22134.

4. Command. This Directive is applicable to the Marine Corps Total Force.

5. Certification. Reviewed and approved this date.

GEORGE J. FLYNN
By direction

Distribution: PCN 10033195400

Copy to: 7000260 (2)
8145001 (1)
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MCCS (Vol.1) T&R MANUAL

CHAPTER 1

OVERVIEW

1000. INTRODUCTION

1. The T&R Program is the Corps” primary tool for planning, conducting and
evaluating training, and assessing training readiness. Subject matter
experts (SMEs) from the operating forces developed core capability Mission
Essential Task Lists (METLs) for ground communities derived from the Marine
Corps Task List (MCTL). T&R manuals are built around these METLs and all
events contained in T&R manuals relate directly to this METL. This
comprehensive T&R Program will help to ensure the Marine Corps continues to
improve its combat readiness by training more efficiently and effectively.
Ultimately, this will enhance the Marine Corps” ability to accomplish real-
world missions.

2. The T&R Manual contains the individual and collective training
requirements to prepare units to accomplish their combat mission. The T&R
Manual is not intended to be an encyclopedia that contains every minute
detail of how to accomplish training. Instead, it identifies the minimum
standards that Marines must be able to perform in combat. The T&R Manual is
a fundamental tool for commanders to build and maintain unit combat
readiness. Using this tool, leaders can construct and execute an effective
training plan that supports the unit"s METL. More detailed information on
the Marine Corps Ground T&R Program is found in reference (a).-

1001. UNIT TRAINING

1. The training of Marines to perform as an integrated unit in combat lies
at the heart of the T&R program. Unit and individual readiness are directly
related. |Individual training and the mastery of individual core skills serve
as the building blocks for unit combat readiness. A Marine"s ability to
perform critical skills required in combat is essential. However, it is not
necessary to have all individuals within a unit fully trained in order for
that organization to accomplish its assigned tasks. Manpower shortfalls,
temporary assignments, leave, or other factors outside the commander’s
control, often affect the ability to conduct individual training. During
these periods, unit readiness is enhanced if emphasis is placed on the
individual training of Marines on-hand. Subsequently, these Marines will be
mission ready and capable of executing as part of a team when the full
complement of personnel is available.

2. Commanders will ensure that all tactical training is focused on their
combat mission. The T&R Manual is a tool to help develop the unit’s training
plan. In most cases, unit training should focus on achieving unit
proficiency iIn the core capabilities METL. However, commanders will adjust
their training focus to support METLs associated with a major OPLAN/CONPLAN
or named operation as desighated by their higher commander and reported
accordingly in the Defense Readiness Reporting System (DRRS). Tactical
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training will support the METL in use by the commander and be tailored to
meet T&R standards. Commanders at all levels are responsible for effective
combat training. The conduct of training in a professional manner consistent
with Marine Corps standards cannot be over emphasized.

3. Commanders will provide personnel the opportunity to attend formal and
operational level courses of instruction as required by this Manual.
Attendance at all formal courses must enhance the warfighting capabilities of
the unit as determined by the unit commander.

1002. UNIT TRAINING MANAGEMENT

1. Unit Training Management (UTM) is the application of the Systems Approach
to Training (SAT) and the Marine Corps Training Principles. This is
accomplished in a manner that maximizes training results and focuses the
training priorities of the unit in preparation for the conduct of its wartime
mission.

2. UTM techniques, described in references (b) and (e), provide commanders
with the requisite tools and techniques to analyze, design, develop,
implement, and evaluate the training of their unit. The Marine Corps
Training Principles, explained in reference (b), provide sound and proven
direction and are flexible enough to accommodate the demands of local
conditions. These principles are not inclusive, nor do they guarantee
success. They are guides that commanders can use to manage unit-training
programs. The Marine Corps training principles are:

- Train as you fight

- Make commanders responsible for training

- Use standards-based training

- Use performance-oriented training

- Use mission-oriented training

- Train the MAGTF to fight as a combined arms team
- Train to sustain proficiency

- Train to challenge

3. To maintain an efficient and effective training program, leaders at every
level must understand and implement UTM. Guidance for UTM and the process
for establishing effective programs are contained in references (a) through

-

1003. SUSTAINMENT AND EVALUATION OF TRAINING

1. The evaluation of training is necessary to properly prepare Marines for
combat. Evaluations are either formal or informal, and performed by members
of the unit (internal evaluation) or from an external command (external
evaluation).

2. Marines are expected to maintain proficiency in the training events for
their MOS at the appropriate grade or billet to which assigned. Leaders are
responsible for recording the training achievements of their Marines.
Whether it involves individual or collective training events, they must
ensure proficiency is sustained by requiring retraining of each event at or

1-3



NAVMC 3500.18
21 Jun 07

before expiration of the designated sustainment interval. Performance of the
training event, however, is not sufficient to ensure combat readiness.
Leaders at all levels must evaluate the performance of their Marines and the
unit as they complete training events, and only record successful
accomplishment of training based upon the evaluation. The goal of evaluation
is to ensure that correct methods are employed to achieve the desired
standard, or the Marines understand how they need to improve in order to
attain the standard. Leaders must determine whether credit for completing a
training event is recorded if the standard was not achieved. While
successful accomplishment is desired, debriefing of errors can result in
successful learning that will allow ethical recording of training event
completion. Evaluation is a continuous process that is integral to training
management and is conducted by leaders at every level and during all phases
of planning and the conduct of training. To ensure training is efficient and
effective, evaluation is an integral part of the training plan. Ultimately,
leaders remain responsible for determining if the training was effective.

3. The purpose of formal and informal evaluation is to provide commanders
with a process to determine a unit’s/Marine’s proficiency in the tasks that
must be performed in combat. Informal evaluations are conducted during every
training evolution. Formal evaluations are often scenario-based, focused on
the unit’s METs, based on collective training standards, and usually
conducted during higher-level collective events. References (a) and (f)
provide further guidance on the conduct of informal and formal evaluations
using the Marine Corps Ground T&R Program.

1004. ORGANIZATION

1. T&R Manuals are organized in one of two methods: unit-based or
community-based. Unit-based T&R Manuals are written to support a type of
unit (Infantry, Artillery, Tanks, etc.) and contain both collective and
individual training standards. Community-based are written to support an
Occupational Field, a group of related Military Occupational Specialties
(MOSs), or billets within an organization (EOD, NBC, Intel, etc.), and
usually only contain individual training standards. T&R Manuals are
comprised of chapters that contain unit METs, collective training standards
(CTS), and individual training standards (ITS) for each MOS, billet, etc.

2. The Tank T&R Manual is a unit-based manual comprised of 10 chapters.
Chapter 2 lists the Core Capability METs and their related Battalion and
Company-level events. Chapters 3 through 8 contain collective events.
Chapters 9 and 10 contain individual events.

1005. T&R EVENT CODING

1. T&R events are coded for ease of reference. Each event has a 4-4-4-digit
identifier. The first four digits are referred to as a ‘“‘community” and
represent the unit type or occupation (MCCS, CSW, 0300, etc.). The second
four digits represent the functional or duty area (CORE, LDR, M203, etc.).
The last four digits represent the level and sequence of the event.

2. The T&R levels are illustrated in Figure 1. An example of the T&R coding
used in this Manual is shown in Figure 2.
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Individual Individual Training & Collective Training Collective Training
Formal School Career Progression
Training MOJT, Career-level or
Entry-Level Advanced-level CREW SECTION
. School (Core Plus
(Core SKkills) SKills)
1000-Level 2000-Level 3000-Level 4000-Level

Collective Training

Collective Training

Collective Training

Collective Training

PLATOON COMPANY BATTALION REG/BDE/MEU
5000-Level 6000-Level 7000-Level 8000-Level
Figure 1: T&R Event Levels

CCS-LDR-1016
Marine Corps —" v —

Common Skill

core /16 event

Marine Corps
Leadership

Figure 2: T&R Event Coding

1006. COMBAT READINESS PERCENTAGE

1. The Marine Corps Ground T&R Program includes processes to assess
readiness of units and individual Marines. Every unit In the Marine Corps
maintains a basic level of readiness based on the training and experience of
the Marines in the unit. Even units that never trained together are capable
of accomplishing some portion of their missions. Combat readiness assessment
does not associate a quantitative value for this baseline of readiness, but
uses a “Combat Readiness Percentage”, as a method to provide a concise
descriptor of the recent training accomplishments of units and Marines.

2. Combat Readiness Percentage (CRP) is the percentage of required training
events that a unit or Marine accomplishes within specified sustainment
intervals.

3. In unit-based T&R Manuals, unit combat readiness iIs assessed as a
percentage of the successfully completed and current (within sustainment
interval) key training events called “Evaluation-Coded” (E-Coded) Events. E-
Coded Events and unit CRP calculation are described in follow-on paragraphs.
CRP achieved through the completion of E-Coded Events is directly relevant to
readiness assessment in DRRS.

4. Individual combat readiness, in both unit-based and community-based T&R
Manuals, is assessed as the percentage of required individual events in which
a Marine is current. This translates as the percentage of training events
for his/her MOS and grade (or billet) that the Marine successfully completes
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within the directed sustainment interval. Individual skills are developed
through a combination of 1000-level training (entry-level formal school
courses), individual on-the-job training in 2000-level events, and follow-on
formal school training. Skill proficiency is maintained by retraining in
each event per the specified sustainment interval.

1007. EVALUATION-CODED (E-CODED) EVENTS

1. Unit-type T&R Manuals can contain numerous unit events, some for the
whole unit and others for integral parts that serve as building blocks for
training. To simplify training management and readiness assessment, only
collective events that are critical components of a mission essential task
(MET), or key indicators of a unit’s readiness, are used to generate CRP for
a MET. These critical or key events are designated in the T&R Manual as
Evaluation-Coded (E-Coded) events. Formal evaluation of unit performance in
these events iIs recommended because of their value in assessing combat
readiness. Only E-Coded events are used to calculate CRP for each MET.

2. The use of a METL-based training program allows the commander discretion
in training. This makes the T&R Manual a training tool rather than a
prescriptive checklist.

1008. CRP CALCULATION

1. Collective training begins at the 3000 level (team, crew or equivalent).
Unit training plans are designed to accomplish the events that support the
unit METL while simultaneously sustaining proficiency in individual core
skills. Using the battalion-based (unit) model, the battalion (7000-level)
has collective events that directly support a MET on the METL. These
collective events are E-Coded and the only events that contribute to unit
CRP. This is done to assist commanders in prioritizing the training toward
the METL, taking into account resource, time, and personnel constraints.

2. Unit CRP increases after the completion of E-Coded events. The number of
E-Coded events for the MET determines the value of each E-Coded event. For
example, if there are 4 E-Coded events for a MET, each is worth 25% of MET
CRP. MET CRP is calculated by adding the percentage of each completed and
current (within sustainment interval) E-Coded training event. The percentage
for each MET is calculated the same way and all are added together and
divided by the number of METS to determine unit CRP. For ease of
calculation, we will say that each MET has 4 E-Coded events, each
contributing 25% towards the completion of the MET. If the unit has
completed and is current on three of the four E-Coded events for a given MET,
then they have completed 75% of the MET. The CRP for each MET is added
together and divided by the number of METS to get unit CRP; unit CRP is the
average of MET CRP.
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For Example:

MET 1: 75% complete (3 of 4 E-Coded events trained)
MET 2: 100% complete (6 of 6 E-Coded events trained)
MET 3: 25% complete (1 of 4 E-Coded events trained)
MET 4: 50% complete (2 of 4 E-Coded events trained)
MET 5: 75% complete (3 of 4 E-Coded events trained)

To get unit CRP, simply add the CRP for each MET and divide by the number of
METS:

MET CRP: 75 + 100 + 25 + 50 + 75 = 325

Unit CRP: 325 (total MET CRP)/ 5 (total number of METS) = 65%

1009. T&R EVENT COMPOSITION

1. This section explains each of the components of a T&R event. These items
are included in all events in each T&R manual.

a. Event Code (see Sect 1006). The event code is a 4-4-4 character set.
For individual training events, the first 4 characters indicate the
occupational function. The second 4 characters indicate functional area
(MCCs, CSW, 0300, etc.). The third 4 characters are simply a numerical
designator for the event.

b. Event Title. The event title is the name of the event.

c. E-Coded. This is a “yes/no” category to indicate whether or not the
event is E-Coded. |If yes, the event contributes toward the CRP of the
associated MET. The value of each E-Coded event is based on number of E-
Coded events for that MET. Refer to paragraph 1008 for detailed explanation
of E-Coded events.

d. Supported MET(s). List all METs that are supported by the training
event.

e. Sustainment Interval. This is the period, expressed in number of
months, between evaluation or retraining requirements. Skills and
capabilities acquired through the accomplishment of training events are
refreshed at pre-determined intervals. It is essential that these intervals
are adhered to in order to ensure Marines maintain proficiency.

f. Billet. Individual training events may contain a list of billets
within the community that are responsible for performing that event. This
ensures that the billet’s expected tasks are clearly articulated and a
Marine’s readiness to perform in that billet is measured.

g. Grade. Each individual training event will list the rank(s) at which
Marines are required to learn and sustain the training event.

h. Initial Training Setting. For Individual T&R Events only, this
specifies the location for initial instruction of the training event in one
of three categories (formal school, managed on-the-job training, distance
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learning). Regardless of the specified Initial Training Setting, any T&R
event may be introduced and evaluated during managed on-the-job training.

(1) “FORMAL” — When the Initial Training Setting of an event is
identified as “FORMAL” (formal school), the appropriate formal school or
training detachment is required to provide initial training in the event.
Conversely, formal schools and training detachments are not authorized to
provide training in events designated as Initial Training Setting “MOJT” or
“DL.”” Since the duration of formal school training must be constrained to
optimize Operating Forces” manning, this element provides the mechanism for
Operating Forces” prioritization of training requirements for both entry-
level (1000-level) and career-level (2000-level) T&R Events. For formal
schools and training detachments, this element defines the requirements for
content of courses.

(2) “DL” — Identifies the training event as a candidate for initial
training via a Distance Learning product (correspondence course or MarineNet
course).

(3) “MOJT” — Events specified for Managed On-the-Job Training are to
be introduced to Marines, and evaluated, as part of training within a unit by
supervisory personnel.

i. Event Description. Provide a description of the event purpose,
objectives, goals, and requirements. It is a general description of an
action requiring learned skills and knowledge (e.g. Camouflage the M1Al
Tank).

J- Condition. Describe the condition(s), under which tasks are
performed. Conditions are based on a “real world” operational environment.
They indicate what is provided (equipment, materials, manuals, aids, etc.),
environmental constraints, conditions under which the task is performed, and
any specific cues or indicators to which the performer must respond. When
resources or safety requirements limit the conditions, this iIs stated.

k. Standard. The standard indicates the basis for judging effectiveness
of the performance. It consists of a carefully worded statement that
identifies the proficiency level expected when the task is performed. The
standard provides the minimum acceptable performance parameters and is
strictly adhered to. The standard for collective events is general,
describing the desired end-state or purpose of the event. While the standard
for individual events specifically describe to what proficiency level in
terms of accuracy, speed, sequencing, quality of performance, adherence to
procedural guidelines, etc., the event is accomplished.

1. Event Components. Describe the actions composing the event and help
the user determine what must be accomplished and to properly plan for the
event.

m. Prerequisite Events. Prerequisites are academic training or other
T&R events that must be completed prior to attempting the task. They are
lower-level events or tasks that give the individual/unit the skills required
to accomplish the event. They can also be planning steps, administrative
requirements, or specific parameters that build toward mission
accomplishment.
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n. Chained Events. Collective T&R events are supported by lower-level
collective and individual T&R events. This enables unit leaders to
effectively identify subordinate T&R events that ultimately support specific
mission essential tasks. When the accomplishment of any upper-level events,
by their nature, result in the performance of certain subordinate and related
events, the events are “chained.” The completion of chained events will
update sustainment interval credit (and CRP for E-Coded events) for the
related subordinate level events.

0. Related Events. Provide a list of all Individual Training Standards
that support the event.

p- References. The training references are utilized to determine task
performance steps, grading criteria, and ensure standardization of training
procedures. They assist the trainee in satisfying the performance standards,
or the trainer in evaluating the effectiveness of task completion.

References are also important to the development of detailed training plans.

q- Distance Learning Products (IMI, CBT, MCl, etc.). [Include this
component when the event can be taught via one of these media methods vice
attending a formal course of instruction or receiving MOJT.

r. Support Requirements. This is a list of the external and internal
support the unit and Marines will need to complete the event. The list
includes, but is not limited to:

eRange(s)/Training Area
<0Ordnance

<Equipment

-Materials

<Other Units/Personnel
<0ther Support Requirements

s. Miscellaneous. Provide any additional information that assists in
the planning and execution of the event. Miscellaneous information may
include, but is not limited to:

<Admin Instructions

<Special Personnel Certifications
<Equipment Operating Hours

-Road Miles

2. Community-based T&R manuals have several additional components not found
in unit-based T&R manuals. These additions do not apply to this T&R Manual.

1010. CBRNE TRAINING

1. All personnel assigned to the operating force must be trained in
chemical, biological, radiological, nuclear, and explosive incident defense
(CBRNE), in order to survive and continue their mission in this environment.
Individual proficiency standards are defined as survival and basic operating
standards. Survival standards are those that the individual must master in
order to survive CBRNE attacks. Basic operating standards are those that the
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individual, and collectively the unit, must perform to continue operations in
a CBRNE environment.

2. In order to develop and maintain the ability to operate in an CBRNE
environment, CBRNE training is an integral part of the training plan and
events in this T&R Manual. Units should train under CBRNE conditions
whenever possible. Per reference (c), all units must be capable of
accomplishing their assigned mission in a contaminated environment.

1011. NIGHT TRAINING

1. While it is understood that all personnel and units of the operating
force are capable of performing their assigned mission in “every climate and
place,” current doctrine emphasizes the requirement to perform assigned
missions at night and during periods of limited visibility. Basic skills are
significantly more difficult when visibility is limited.

2. To ensure units are capable of accomplishing their mission they must
train under the conditions of limited visibility. Units should strive to
conduct all events in this T&R Manual during both day and night/limited
visibility conditions. When there is limited training time available, night
training should take precedence over daylight training, contingent on
individual, crew, and unit proficiency.

1012. OPERATIONAL RISK MANAGEMENT (ORM)

1. ORM is a process that enables commanders to plan for and minimize risk
while still accomplishing the mission. It is a decision making tool used by
Marines at all levels to increase operational effectiveness by anticipating
hazards and reducing the potential for loss, thereby increasing the
probability of a successful mission. ORM minimizes risks to acceptable
levels, commensurate with mission accomplishment.

2. Commanders, leaders, maintainers, planners, and schedulers will integrate
risk assessment in the decision-making process and implement hazard controls
to reduce risk to acceptable levels. Applying the ORM process will reduce
mishaps, lower costs, and provide for more efficient use of resources. ORM
assists the commander in conserving lives and resources and avoiding
unnecessary risk, making an informed decision to implement a course of action
(COA), identifying feasible and effective control measures where specific
measures do not exist, and providing reasonable alternatives for mission
accomplishment. Most importantly, ORM assists the commander in determining
the balance between training realism and unnecessary risks in training, the
impact of training operations on the environment, and the adjustment of
training plans to fit the level of proficiency and experience of
Sailors/Marines and leaders. Further guidance for ORM is found in references

(b) and (d).-
1013. APPLICATION OF SIMULATION

1. Simulations/Simulators and other training devices shall be used when they
are capable of effectively and economically supplementing training on the

1-10



NAVMC 3500.18
21 Jun 07

identified training task. Particular emphasis shall be placed on simulators
that provide training that might be limited by safety considerations or
constraints on training space, time, or other resources. When deciding on
simulation issues, the primary consideration shall be improving the quality
of training and consequently the state of readiness. Potential savings in
operating and support costs normally shall be an important secondary
consideration.

2. Each training event contains information relating to the applicability of
simulation. IFf simulator training applies to the event, then the applicable
simulator(s) is/are listed in the “Simulation” section and the CRP for
simulation training is given. This simulation training can either be used in
place of live training, at the reduced CRP indicated; or can be used as a
precursor training for the live event, i.e., weapons simulators, convoy
trainers, observed fire trainers, etc. It is recommended that tasks be
performed by simulation prior to being performed in a live-fire environment.
However, in the case where simulation is used as a precursor for the live
event, then the unit will receive credit for the live event CRP only. If a
tactical situation develops that precludes performing the live event, the
unit would then receive credit for the simulation CRP.

1014. MARINE CORPS GROUND T&R PROGRAM

1. The Marine Corps Ground T&R Program continues to evolve. The vision for
Ground T&R Program is to publish a T&R Manual for every readiness-reporting
unit so that core capability METs are clearly defined with supporting
collective training standards, and to publish community-based T&R Manuals for
all occupational fields whose personnel augment other units to increase their
combat and/or logistic capabilities. The vision for this program includes
plans to provide a Marine Corps training management information system that
enables tracking of unit and individual training accomplishments by unit
commanders and small unit leaders, automatically computing CRP for both units
and individual Marines based upon MOS and rank (or billet). Linkage of T&R
Events to the Marine Corps Task List (MCTL), through the core capability
METs, has enabled objective assessment of training readiness in the DRRS.

2. DRRS measures and reports on the readiness of military forces and the
supporting infrastructure to meet missions and goals assigned by the
Secretary of Defense. With unit CRP based on the unit’s training toward its
METs, the CRP will provide a more accurate picture of a unit’s readiness.
This will give fidelity to future funding requests and factor into the
allocation of resources. Additionally, the Ground T&R Program will help to
ensure training remains focused on mission accomplishment and that training
readiness reporting is tied to units” METLs.
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CHAPTER 2

MISSION ESSENTIAL TASKS MATRIX

2000. MISSION ESSENRIAL TASKS MATRIX. This chapter is intentionally left
blank. The Marine Corps Common Skills does not have Mission Essential Task
(METSs).
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MCCS (Vol.1) T&R MANUAL

CHAPTER 3

COLLECTIVE EVENTS

3000. PURPOSE. This page purposely left blank as Marine Corps Common Skills
are individual events, and as such there are no collective events.
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MCCS (Vol.1) T&R MANUAL

CHAPTER 4

BASIC MILITARY KNOWLEDGE

4000. PURPOSE. The purpose of Basic Military Knowledge training is to
provide the knowledge and skills required to perform as a Marine/Marine
Rifleman.

4001. EVENT CODING. Events in the T&R Manual are depicted with a 12 field
alphanumeric system, i.e. XXXX-XXXX-XXXX. This chapter utilizes the
following methodology:

a. Field one — Each event iIn this chapter begins with “MCCS” indicating
that the event is for Marine Corps Common Skills.

b. Field two — This field is alpha characters indicating a functional
area. Functional areas for MCCS are:

CORE — Core Values HIST — Marine Corps History

LDR — Marine Corps Leadership MAGT — Marine Air Ground Task Force
UCMJ — Uniform Code of Military Justice

UNIF — Marine Corps Uniform, Clothing and Equipment

c. Field three - This field provides numerical sequencing.

4002. ADMINISTRATIVE NOTES. Each Event may contain a paragraph that
describes internal and external Support Requirements the unit and Marines
will need to complete the event. Ranges/Training Areas are described in this
section with plain-language description. They are also described using the
Range/Facility Codes that identify the type of range and/or training area
needed to accomplish the Event. Marines can use the codes to find
information about available ranges at their geographic location by using the
web-based Range/Training Area Management System (see TECOM website).

Ultimate use of the Range/Training Area Code is to relate ranges to readiness
by identifying those Events that cannot be accomplished at a certain location
due to lack of ranges.
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4003. INDEX OF EVENTS
Event Code Eval Event Page
Code

MCCS-CORE-1001 Demonstrate Marine Corps Core Values 4-5

MCCS-CORE-1002 State the six articles of the Code of Conduct 4-5

MCCS-CORE-1003 Summarize your rights as a Prisoner of War (POW) | 4-6

MCCS-CORE-1004 Summarize elements of the Marine Corps Mentoring 4-6
Program (MCMP)

MCCS-CORE-1005 Describe your obligations as a Prisoner of War 4-7
(POW)

MCCS-CORE-1006 Define Ethics 4-7

MCCS-CORE-1007 Describe the Marine Corps policy on the use of 4-8
illegal drugs

MCCS-CORE-1008 Describe the Marine Corps policy on alcohol abuse | 4-8

MCCS-CORE-1009 Describe the Marine Corps policy on sexual 4-9
harassment

MCCS-CORE-1010 Describe the Marine Corps policy on equal 4-9
opportunity

MCCS-CORE-1011 Describe the Marine Corps policy on hazing 4-9

MCCS-CORE-1012 Describe the Marine Corps policy on 4-10
fraternization

MCCS-CORE-1013 Describe issues concerning pregnancy and 4-10
parenthood

MCCS-CORE-1014 Describe suicide prevention 4-11

MCCS-CORE-1015 Describe the Marine Corps policy on homosexual 4-11
conduct

MCCS-CORE-1016 Describe rape prevention 4-12

MCCS-CORE-1017 Describe sexual assault regulations 4-12

MCCS-CORE-1018 Conduct a Rappel 4-12

MCCS-CORE-1019 Conduct a Fastrope 4-13

MCCS-HIST-1001 Describe common terms, sayings, and quotations 4-13
used in the Marine Corps

MCCS-HIST-1002 Identify significant events in Marine Corps 4-14
history

MCCS-HIST-1003 Identify the historical significance of Marine 4-14
Corps uniform items

MCCS-HIST-1004 Observe military customs, courtesies, and honors | 4-15

MCCS-LDR-1001 Identify sources of social services 4-16

MCCS-LDR-1002 Describe authorized absence 4-16

MCCS-LDR-1003 Describe the factors affecting career development | 4-16

MCCS-LDR-1004 Describe Marine Corps education programs 4-17

MCCS-LDR-1005 Describe sexually transmitted diseases (STD’s) 4-18

MCCS-LDR-1006 Describe financial responsibility 4-18

MCCS-LDR-1007 Describe operational culture concepts 4-19

MCCS-LDR-1008 Describe problem solving techniques 4-19

MCCS-LDR-1009 Define the classification of Marine Corps awards | 4-20

MCCS-LDR-1010 Describe the Marine Corps Foreign Language 4-20
Program (MCFLP)

MCCS-LDR-1011 Describe Operational Risk Management (ORM) 4-21

MCCS-LDR-1012 Identify immediate actions for safeguarding 4-21
suspected classified and Communications Security
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(COMSEC) material

MCCS-LDR-1013 Identify issues associated with tobacco use 4-22
MCCS-LDR-1014 Maintain operational security (OPSEC) 4-22
MCCS-LDR-1015 Describe the Marine Corps Leadership Principles 4-22
MCCS-LDR-1016 Describe the elements of combat 4-23
MCCS-LDR-1017 Identify the five stresses of combat 4-23
MCCS-LDR-1018 Describe the Marine Corps Principles for 4-24
overcoming Fear
MCCS-LDR-1019 Describe the domestic violence amendment to the 4-24
Gun Control Act of 1968
MCCS-MAGT-1001 Identify the mission of the Marine Corps 4-25
MCCS-MAGT-1002 Identify the location of major Marine units 4-25
MCCS-MAGT-1003 Describe Marine Air-Ground Task Force (MAGTF) 4-26
organizations
MCCS-UCMJ-1001 Describe Article 15, Non-judicial Punishment 4-26
(NJP)
MCCS-UCMJ-1002 Describe Article 31, Rights of the Accused 4-26
MCCS-UCMJ-1003 Describe the Law of Land Warfare 4-27
MCCS-UCMJ-1004 Describe the Military’s Justice System 4-27
MCCS-UCMJ-1005 Identify the five types of discharges 4-28
MCCS-UCMJ-1006 Identify punitive articles of the UCMJ 4-28
MCCS-UCMJ-1007 Identify the forms of punishment for violations 4-29

of the UCMJ

MCCS-UCMJ-1008

Identify the types of courts-martial

MCCS-UNIF-1001

Maintain Individual Equipment

MCCS-UNIF-1002

Maintain Military Clothing

MCCS-UNIF-1003

Maintain Personal Appearance

MCCS-UNIF-1004

Wear Civilian Attire

MCCS-UNIF-1005

Stand a Clothing and Equipment Inspection

MCCS-UNIF-1006

Stand a Personnel Inspection

MCCS-UNI1F-1007

Wear Individual Equipment

MCCS-UNIF-1008

Wear a uniform
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4004. MCCS (Vol.1) BASIC MILITARY KNOWLEDGE
MCCS-CORE-1001: Demonstrate Marine Corps Core Values
EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: At all times.

PERFORMANCE STEPS:

1. State the Marine Corps Core Values.
2. Describe Honor.

3. Describe Courage.

4_ Describe Commitment.

REFERENCE :
1. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-CORE-1002: State the six articles of the Code of Conduct

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. State the first article of the Code of Conduct.
2. State the second article of the Code of Conduct.
3. State the third article of the Code of Conduct.
4. State the fourth article of the Code of Conduct.
5. State the fifth article of the Code of Conduct.
6. State the sixth article of the Code of Conduct.

REFERENCE :
1. NAVMC 2681 Code of the U.S. Fighting Force
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MCCS-CORE-1003: Summarize your rights as a Prisoner of War (POW)

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.

PERFORMANCE STEPS:

1. Describe the right to receive sanitary, protective housing, and clothing.

2. Describe the right to receive a sufficient amount of food to sustain good
health.

3. Describe the right to receive adequate medical care.

4. Describe the right to receive necessary facilities for proper hygiene.

5. Describe the right to practice a religious faith.

6. Describe the right to keep personal property except weapons, military
equipment, and military documents.

7. Describe the right to send and receive mail.

8. Describe the right to receive packages containing non-contraband items,
such as food, clothing, educational, religious, and recreational
materials.

9. Describe the right to select a fellow POW to represent you.

10. Describe the right to receive humane treatment.

11. Describe the right to have a copy of the Geneva Convention and its
annexes, including any special agreements, posted where it can be read.
The Geneva Convention and its annexes, etc., must be written in the proper
language and available upon request.

12. Describe the right to have a copy of all camp regulations, notices,
orders, and publications about prisoner of war conduct posted where it can
be read. Regulations, notices, etc., must be in the proper language for
prisoners to understand and available upon request.

REFERENCE :
1. MCRP 5-12.1A The Law of Land Warfare

MCCS-CORE-1004: Summarize elements of the Marine Corps Mentoring Program
(MCMP)

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 1 month

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.

STANDARD: [In accordance with the reference.

4-6



NAVMC 3500.18
21 Jun 07

PERFORMANCE STEPS:

1. Identify the Mentor®"s responsibilities.

2. ldentify the six skills needed to be an effective Mentor.
3. ldentify the Mentee"s responsibilities.

REFERENCE :
1. MCO 1500.58 Marine Corps Mentoring Program (MCMP)

MCCS-CORE-1005: Describe your obligations as a Prisoner of War (POW)

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.

PERFORMANCE STEPS:

1. State the four items of information Marines are required to give their
captors.

2. Describe lawful obedience to rules and regulations.

3. Describe responsibility to perform paid labor.

4_. Describe military discipline, courtesy, and rendering of honors
responsibilities.

REFERENCE :
1. MCRP 5-12.1A The Law of Land Warfare

MCCS-CORE-1006: Define Ethics

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.

PERFORMANCE STEPS:

1. Describe the importance of Ethics.

2. State the Military"s Code of Ethics.

3. State the Marine Corps Ethical Policy.

4_. Describe the concept of unspoken Ethics.

5. Describe Ethical dilemmas (Killing vs. Murder/Right vs. Wrong).
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REFERENCE :
1. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-CORE-1007: Describe the Marine Corps Policy on the use of illegal drugs

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.

PERFORMANCE STEPS:

1. State the policy concerning distribution, possession, and use of illegal
drugs in the Marine Corps.

2. State the administrative and/or legal actions for both officer and
enlisted which may result from the distribution, possession, and/or use of
illegal drugs.

REFERENCES:

1. MCO P1700.24B Marine Corps Personal Services Manual
2. MCO P1700.29 Marine Corps Semper Fit Program Manual
3. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-CORE-1008: Describe the Marine Corps policy on alcohol abuse

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.

PERFORMANCE STEPS:

1. State the policy on the use and abuse of alcohol.

2. State the administrative and/or legal actions which may result from
alcohol abuse.

REFERENCES:

1. MCO P1700.24B Marine Corps Personal Services Manual
2. MCO P1700.29 Marine Corps Semper Fit Program Manual
3. MCRP 6-11B Discussion Guide for Marine Corps Values
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MCCS-CORE-1009: Describe the Marine Corps policy on sexual harassment

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.

PERFORMANCE STEPS:

1. Define sexual harassment.
2. Define consequences of sexual harassment violations.
3. Define indicators of sexual harassment.

REFERENCES:
1. MCO P5354.1 Marine Corps Equal Opportunity Manual
2. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-CORE-1010: Describe the Marine Corps policy on equal opportunity

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.
PERFORMANCE STEPS:

1. Define equal opportunity.
2. Define consequences of equal opportunity violations.

REFERENCES:
1. MCO P5354.1 Marine Corps Equal Opportunity Manual
2. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-CORE-1011: Describe the Marine Corps policy on Hazing

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT
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INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.
PERFORMANCE STEPS:

1. Define hazing.
2. Define the consequences of hazing violations.

REFERENCES:
1. MCO 1700.28 Hazing
2. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-CORE-1012: Describe the Marine Corps policy on fraternization

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.
PERFORMANCE STEPS:

1. Define fraternization.
2. Define the consequences of fraternization violations.

REFERENCES:
1. MCRP 6-11B Discussion Guide for Marine Corps Values
2. Uniform Code of Military Justice

MCCS-CORE-1013: Describe issues concerning pregnancy and parenthood

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.
PERFORMANCE STEPS:

1. State the different types of contraceptives.
2. State the symptoms of pregnhancy.
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3. State the three options that are available to a preghant Marine.
4. State the administrative decisions required of a pregnant Marine.
5. State the responsibilities associated with parenthood.

REFERENCE :
1. MCO 5000.12 Marine Corps Policy on Pregnancy and Parenthood

MCCS-CORE-1014: Describe suicide prevention

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.

PERFORMANCE STEPS:

1. Identify persons at risk for suicide.

2. ldentify potential suicide risk signs or signals.
3. Ildentify keys to the prevention of a suicide.

REFERENCES:
1. MCO P1700.29 Marine Corps Semper Fit Program Manual
2. MCRP 6-11C Combat Stress

MCCS-CORE-1015: Describe the Marine Corps Policy on homosexual conduct.

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.
PERFORMANCE STEPS:

1. Describe the applicable laws and regulations.
2. Describe the reporting procedures.

REFERENCES:
1. MCO P1900.16_ Marine Corps Separation and Retirement Manual (MARCORSEPMAN)
2. Uniform Code of Military Justice
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MCCS-CORE-1016: Describe rape prevention

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references,
STANDARD: without omissions.

PERFORMANCE STEPS:

1. Define rape.

2. State passive rape prevention measures.

3. State active rape prevention measures.

4_. Describe how to report a suspected rape.

5. Describe the assistance available to a rape victim.

REFERENCE :
1. MCO P1700.24B Marine Corps Personal Services Manual

MCCS-CORE-1017: Describe sexual assault regulations

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Define sexual assault.

2. Describe article 120, rape.

3. Describe article 125, forced sodomy.

4_. Describe article 137, assault with the intent to commit rape or sodomy.
5. Article 134, indecent assault.

REFERENCES:
1. SECNAVINST 1752.4 Sexual assault Prevention and Response
2. Uniform Code of Military Justice

MCCS-CORE-1018: Conduct a rappel

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 1 month
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GRADES: PVT, PFC, WO-1, CWO-2, 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given gloves, locking snap link, rappel seat or 12 foot sling
rope, 120 foot rappel line, and helmet.

STANDARD: By descending a 40 foot line without injury.

PERFORMANCE STEPS:

1. Don equipment.

2. Snap-in to line.

3. Communicate on-rappel/on-belay.
4. Step to edge of platform.

5. Descend.

6. Demonstrate brake.

7. Land.

8. Clear the line.

9. Communicate off-rappel.

REFERENCE :
1. MCRP 3-11.4A Helicopter Insertion/Extraction

MCCS-CORE-1019: Conduct a fast rope

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 1 month

GRADES: PVT, PFC, WO-1, CWO-2, 2NDLT, 1STLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given gloves, helmet, and fast rope.
STANDARD: By descending 20 feet without injury.

PERFORMANCE STEPS:

1. Don equipment.

2. Move to edge of platform.
3. Descend.

4. Demonstrate lock-in.

5. Land.

6. Clear the landing area.

REFERENCE :
1. MCRP 3-11.4A Helicopter Insertion/Extraction

MCCS-HIST-1001: Describe common terms, sayings, and quotations used in the
Marine Corps

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months
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GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.

PERFORMANCE STEPS:

1. Describe the origin of the term "First to Fight."

2. Describe the origin of the term "Leathernecks."

3. Describe the origin of the term "Devil Dogs."

4_. Describe the meaning of "Esprit de Corps.”

5. Describe the origin of the term "Uncommon valor was a common virtue."
6. Describe the meaning '"'Semper Fidelis."

7. Describe Marine Corps use of naval terminology

8. Describe the meaning of woods entirely U.S. Marine.

REFERENCE :
1. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-HIST-1002: Identify significant events in Marine Corps history

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.

PERFORMANCE STEPS:

1. State significant places.

2. ldentify significant Marines.
3. Describe significant battles.

REFERENCE:
1. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-HIST-1003: Identify the historical significance of Marine Corps uniform
items

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT
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INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. State the significance of the Marine Corps emblem.

2. State the significance of the scarlet trouser stripe.
3. State the significance of the Quartrefoil.

4. State the significance of the Mameluke sword.

5. State the significance of the NCO sword.

6. State the significance of the Dress Uniform buttons.
7. State the significance of the French Fourragere.

REFERENCES:
1. MCO P1020.34G Marine Corps Uniform Regulations
2. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-HIST-1004: Observe military custom, courtesies, and honors

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Salute an officer.

2. ldentify all Marine Corps grades, rank, and insignia.
3. ldentify colors, standards, and guidons.

4_. Render honors to dignitaries.

5. Render honors to the Marine Hymn.

6. Board a ship.

7. Debark a ship.

8. Render courtesies for entering or leaving a vehicle or vessel.
9. Celebrate the Marine Corps birthday.

10. Report to a new command.

11. Report to an officer.

REFERENCES:

1. MCO P1020.34G Marine Corps Uniform Regulations

2. MCRP 6-11B Discussion Guide for Marine Corps Values
3. NAVMC 2691 Drill and Ceremonies Manual
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MCCS-LDR-1001: Identify sources of social services

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Describe the mission of the Red Cross.

2. Describe the mission of the Navy-Marine corps Relief Society.
3. Describe the Chaplain®s role.

4_. Describe the mission of the Marine Corps Family service Center.

REFERENCES:

1. MCO P1700.24B Marine Corps Personal Services Manual
2. MCO P1700.29 Marine Corps Semper Fit Program Manual
3. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-LDR-1002: Describe Authorized Absence

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Describe administrative absence.
2. Define leave accrual rate.

3. ldentify the types of leave.

4_. Define the two types of liberty.
5. Define the two types of liberty.

REFERENCE:
1. MCO P1050.3H Regulations for Leave, Liberty and Administrative Absence

MCCS-LDR-1003: Describe the factors affecting career development

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months
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GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Identify the time in service needed for promotion (regular and
meritorious) to the next rank.

2. ldentify the factors used to compute the composite score.

3. Describe how a commander®s recommendation may affect a Marine®s promotion.

4. ldentify the factors that are used to determine proficiency and conduct
marks.

5. Identify the factors in determining an assignment.

6. Describe how the needs of the Marine Corps affect assignments.

7. Define an Occupational Field.

8. Define a Military Occupational Specialty.

REFERENCES:
1. MCO P1000.6G Assignment, Classification and Travel Systems Manual
(ACTSMAN)

2. MCO P1070.12 Marine Corps Individual Records Administrative Manual (1RAM)
3. MCO P1400.32 Marine Corps Promotion Manual, Volume 2, Enlisted Promotions

MCCS-LDR-1004: Describe Marine Corps education programs

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.

PERFORMANCE STEPS:

1. Describe the Montgomery Gl Bill.

2. Describe the high school completion/General Equivalency Diploma (GED)
program.

3. Describe the Tuition Assistance program.

4_. Describe how college credit may be awarded for military training.

5. Describe the Military Academic Skills Program (MASP).

6. Describe the Apprentice Program.

7. Describe Broadened Opportunity for Officer Selection and Training (BOOST)
program.

8. Describe the Marine Corps Enlisted Commissioning Program (ECP).

9. Describe the U.S. Naval Academy Preparatory School (NAPS) and the U.S.
Naval Academy (USNA).
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10. Describe the Staff Noncommissioned Officer Degree Completion Program.
11. Describe the Marine Enlisted Commissioning Education Program (MECEP).
12. Describe the Warrant Officer Selection process.

REFERENCES:

1. MCO 1530.11 Application for Nomination to the U.S. Naval Academy and Naval
Academy Preparatory School

2. MCO 1560.15 Marine Corps Enlisted Commissioning Education Program (MECEP)

3. MCO 1560.21 Staff Noncommissioned Officer Degree Completion Program

4. MCO 1560.24 Broadened Opportunity for Officer Selection and Training
(BOOST) Program

5. MCO 1560.25 Marine Corps Lifelong Learning Program

6. MCO 1560.28 Veterans Educational Assistance Benefits

MCCS-LDR-1005: Describe Sexually Transmitted Diseases (STD"s)

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Identify the types of diseases that can be sexually transmitted.

2. ldentify the symptoms of sexually transmitted diseases.

3. Ildentify the means of protection against sexually transmitted diseases.

REFERENCE:
1. SECNAVINST 6222.1 General Military Training Program in the Prevention of
Sexually Transmitted Diseases (STD)

MCCS-LDR-1006: Describe financial responsibility

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:
1. Identify elements of a Leave and Earning Statement (LES).

4-18



NAVMC 3500.18

21 Jun 07
2. ldentify factors that effect financial management.
3. Ildentify the elements of a budget.
4_. Describe the Thrift Savings Plan (TSP).
5. Ildentify financial management assistance references.
REFERENCES:
1. MCRP 6-11B Discussion Guide for Marine Corps Values
2. Defense Finance and Accounting Service (DFAS) myPay
MCCS-LDR-1007: Describe operational cultural concepts
EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months
GRADES: PVT, PFC, LCPL, 2NDLT
INITIAL TRAINING SETTING: FORMAL
CONDITION: Without the aid of references.
STANDARD: Without omission.
PERFORMANCE STEPS:
1. Describe the meaning of culture.
2. Describe the meaning of the term cultural terrain.
REFERENCE :
1. MCCDC Order 5400 CAOCL Charter
MCCS-LDR-1008: Describe problem solving techniques
EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.

STANDARD: Without omission

PERFORMANCE STEPS:

1. Describe the use of the chain-of —command.

2. Describe the use of Request Mast.

3. Describe the use of UCMJ Article 138, Redress of Wrongs.
4. Describe informal procedures.

REFERENCE :

1. MCO 1700.23E w/ch 1 Request Mast
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MISCELLANEOUS:

ADMINISTRATIVE INSTRUCTIONS: Admin note re: P.S. 4: Marine Mail,
Commanding General Inspection Program, hotlines, etc.

MCCS-LDR-1009: Define the classification of Marine Corps Awards

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, wWO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Define personal decorations.

2. Define unit decorations.

3. Define campaign or service medals and ribbons.
4_. Define marksmanship badges and trophies.

REFERENCES:

1. MCO P1020.34G Marine Corps Uniform Regulations

2. MCRP 6-11B Discussion Guide for Marine Corps Values

3. NAVMC 2507 Decorations and Awards Poster

4. SECNAVINST 1650.1G Navy and Marine Corps Awards Manual

MCCS-LDR-1010: Describe the Marine Corps Foreign Language Program (MCFLP)

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission

PERFORMANCE STEPS:

1. Describe the eligibility criteria for Foreign Language Proficiency Pay
(FLPP).

2. Describe the annual recertification requirement.
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REFERENCES:
1. MCO 1550.25 Marine Corps Foreign Language Program (MCFLP)
2. MCO 7220.52D Foreign Language Proficiency Pay Program (FLPP)

MCCS-LDR-1011: Describe the Marine Corps Policy on Operational Risk
Management (ORM)

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, wWO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.
PERFORMANCE STEPS:

1. Describe the principles in the Operational Risk Management process.
2. Describe the steps of Operational Risk Management.

REFERENCE:
1. MCO 3500.27B W/ERRATUM Operational Risk Management

MCCS-LDR-1012: Identify immediate actions for safeguarding suspected
classified and Communications Security (COMSEC) material

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. lIdentify the three levels of security classification.

2. ldentify procedures when finding keying and/or classified material.

3. Ildentify the procedures for reporting persons suspected of espionage.

4. ldentify the methods used by foreign agents to collect information.

5. Identify the procedures for reporting lost keying and/or classified
material.

REFERENCE:
1. OPNAVINST 5510.1 Department of the Navy Information and Personnel Security
Program Regulation
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MCCS-LDR-1013: Identify issues associated with tobacco use

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.
PERFORMANCE STEPS:

1. Identify Marine Corps policy on tobacco use.
2. ldentify health hazards due to the use of tobacco.

REFERENCES:
1. MCO P1700.24B Marine Corps Personal Services Manual
2. MCO P1700.29 Marine Corps Semper Fit Program Manual

MCCS-LDR-1014: Perform operational security (OPSEC)

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: At all times.

PERFORMANCE STEPS:

1. Define operational security (OPSEC).

2. ldentify the OPSEC process.

3. Describe Commander®s critical information requirements (CCIR).
4. ldentify the OPSEC manager.

REFERENCE:
1. MCO 3070.1 Marine Corps Operations Security Program

MCCS-LDR-1015: Describe Marine Corps Leadership

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL

INITIAL TRAINING SETTING: FORMAL
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CONDITION: Without the aid of references.
STANDARD: Without omission.
PERFORMANCE STEPS:
1. Identify the primary goal of Marine Corps leadership.
2. State the objective of Marine Corps leadership.
REFERENCES:
1. MCRP 6-11B Discussion Guide for Marine Corps Values
2. Marine Corps Manual
MCCS-LDR-1016: Describe the elements of Combat
EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL

INITIAL TRAINING SETTING: FORMAL

CONDITION: The Marine is not permitted the aid of references.
STANDARD: The Marine must define the term combat.

PERFORMANCE STEPS:

1. Define combat.

2. ldentify nine elements usually encountered in a combat environment.
3. State the risks of combat.

REFERENCE:
1. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-LDR-1017: Identify the five stresses of combat

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL

INITIAL TRAINING SETTING: FORMAL

CONDITION: The Marine is provided the reference.

STANDARD: The Marine must state and describe the five stresses a Marine can
expect to experience in combat.

PERFORMANCE STEPS:

1. Identify extreme risk and fear.
2. ldentify the "Fog of War."

3. ldentify discomfort and fatigue.
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4. ldentify casualties.
5. Identify boredom.

REFERENCE:
1. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-LDR-1018: Describe the Marine Corps Principles for overcoming Fear

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL

INITIAL TRAINING SETTING: FORMAL

CONDITION: The Marine is not permitted the aid of references.

STANDARD: The Marine must Describe and identify the characteristics that
enable Marine to overcome fear.

PERFORMANCE STEPS:

1. Define Morale.

2. Define Discipline.

3. Define Esprit de Corps.
4. Define Proficiency.

5. Define Motivation.

REFERENCE:
1. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-LDR-1019: Describe the domestic violence amendment to the Gun Control
Act of 1968.

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omissions.

PERFORMANCE STEPS:

1. Define domestic violence.

2. Define qualifying conviction.

3. State the Domestic Violence Amendment to the Gun Control Act of 1968.
4. State the consequences of violating the Domestic Violence Amendment.
5. State the procedures for completing DD Form 2760.

REFERENCES:
1. MARADMIN 186703 Policy for the Implementation of the Lautenberg Amendment
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2. MCO P1900.16 Marine Corps Separation and Retirement Manual (MARCORSEPMAN)

3. USD Memo dtd 27 Nov 2002, DOD Policy for Implementation of the Domestic
Violence Misdemeanor Amendment to the Gun Control Act for Military
Personnel.

MCCS-MAGT-1001: State the Marine Corps mission

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, wWO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.
PERFORMANCE STEPS:

1. Identify the provisions of the National Security Act of 1947 (revised in
1952).

REFERENCE:
1. Marine Corps Manual

MCCS-MAGT-1002: Identify the location of the Marine Divisions, Air Wings,
and Marine Logistics Groups (MLG)

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without error.

PERFORMANCE STEPS:

1. Identify the location of the three Marine Expeditionary Forces.
2. ldentify the location of the four Marine Divisions.

3. Ildentify the location of the four Marine Air Wings.

4. ldentify the location of the four Marine MLGs.

REFERENCE:
1. MCRP 5-12D Organization of Marine Corps Forces
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MCCS-MAGT-1003: Describe Marine Air-Ground Task Force (MAGTF) organizations

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Describe the MAGTF organizational structure.

2. Describe a Special Purpose MAGTF.

3. Describe the four elements of a Marine Expeditionary Unit (MEU).

4_. Describe the four elements of a Marine Expeditionary Brigade (MEB).
5. Describe the four elements of a Marine Expeditionary Force (MEF).

REFERENCE :
1. MCO 3120.8 Policy for the Organization of Fleet Marine Forces for Combat

MCCS-UCMJ-1001: Describe Article 15, Non-Judicial Punishment (NJP)

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without error.

PERFORMANCE STEPS:

1. State the purpose of NJP.

2. State when NJP can be administered.
3. Describe the right to refuse NJP.
4. Describe the right to appeal.

5. Describe the procedures for appeal.

REFERENCES:
1. MCM 2005 Manual for Courts-Martial
2. Marine Corps Manual

MCCS-UCMJ-1002: Describe Article 31, Rights of the Accused

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, 2NDLT
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INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without error.
PERFORMANCE STEPS:

1. State rights before judicial proceedings.
2. State rights before non-judicial proceedings.

REFERENCE :
1. JAGINST 5800.7 Manual of the Judge Advocate General (JAGMAN)

MCCS-UCMJ-1003: Describe the Law of War

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, WO-1, CWO-2, 2NDLT, 1STLT, CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Identify enemy combatants.

2. ldentify obligations towards enemy combatants.

3. Identify obligations towards enemy non-combatants.

4. ldentify the purpose of the Law of War.

5. Ildentify obligations towards property and facilities.

REFERENCES:
1. MCRP 5-12_.1A The Law of Land Warfare
2. MCRP 6-11B Discussion Guide for Marine Corps Values

MCCS-UCMJ-1004: Describe the Military"s Justice System

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.
PERFORMANCE STEPS:

1. ldentify the purpose of Military Law.
2. ldentify those responsible to enforce the Uniform Code of Military
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Justice.
3. Ildentify subject to the UCMJ applies.
REFERENCES:
1. MCM 2005 Manual for Courts-Martial
2. Marine Corps Manual
MCCS-UCMJ-1005: Identify the Ffive types of discharges
EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Describe honorable discharge.

2. Describe general, under honorable conditions discharge.
3. Describe general, under other than honorable discharge.
4. Describe bad-conduct discharge.

5. Describe dishonorable discharge.

REFERENCES:
1. MCO P1900.16_ Marine Corps Separation and Retirement Manual (MARCORSEPMAN)
2. Marine Corps Manual

MCCS-UCMJ-1006: Identify punitive articles of the UCMJ

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, WO-1, CWO-2, 2NDLT, 1STLT, CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.
PERFORMANCE STEPS:

1. Define punitive articles.
2. Distinguish types of punitive articles (common law, military law).

REFERENCE :
1. MCM 2005 Manual for Courts-Martial
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MCCS-UCMJ-1007: Identify the forms of punishment for violations of the UCMJ.

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Describe reprimand.

2. Describe forfeiture of pay and allowances.
3. Describe fine.

4. Describe reduction in pay grade.

5. Describe restriction to specific limits.
6. Describe hard labor without confinement.
7. Describe confinement.

8. Describe confinement on bread and water or diminished rations.
9. Describe punitive separation.

10. Describe death as a punishment.

REFERENCE :
1. MCM 2005 Manual for Courts-Martial

MCCS-UCMJ-1008: Identify the types of courts-martial

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, WO-1, CWO-2, 2NDLT, 1STLT, CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Describe Summary Court-Martial.
2. Describe Special Court-Martial.
3. Describe General Court-Martial.

REFERENCE :
1. MCM 2005 Manual for Courts-Martial

MCCS-UNIF-1001: Maintain Individual Equipment

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months
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GRADES: PVT, PFC, LCPL, CPL, SGT, 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given individual field equipment and cleaning supplies.
STANDARD: Ensuring equipment is clean and serviceable.

PERFORMANCE STEPS:

1. Clean equipment.
2. Inspect equipment.
3. Store equipment.

REFERENCE:
1. FM 21-15 Care and Use of Individual Clothing and Equipment

MCCS-UNIF-1002: Maintain Military Clothing

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given individual clothing, a ruler, a marking kit, sewing kit and
cleaning material.

STANDARD: Ensuring clothing is clean, serviceable, marked, and Ffits
according to the uniform regulations.

PERFORMANCE STEPS:

1. Ensure proper fit of clothing.

2. Mark individual clothing.

3. Clean clothing.

4. Maintain prescribed quantities of clothing.
5. Inspect clothing.

REFERENCES:

1. FM 21-15 Care and Use of Individual Clothing and Equipment
2. MCBUL 10120 Clothing Allowance for Enlisted Personnel

3. MCO P1020.34G Marine Corps Uniform Regulations

4. TM-10120-15/1B Uniform Fitting and Alteration

MCCS-UNIF-1003: Maintain Personal Appearance

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL
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CONDITION: Given the requirement to maintain military appearance.
STANDARD: In accordance with the reference.

PERFORMANCE STEPS:

1. Maintain grooming standards.

2. Wear accessories properly (Jewelry, sunglasses, cosmetics, watchbands,
etc.).

3. Maintain weight and body fat standards.

REFERENCES:

1. MCO P1020.34G Marine Corps Uniform Regulations

2. MCO P6100.12 w/chl Marine Corps Physical Fitness Test and Body Composition
Program

MCCS-UNIF-1004: Wear Civilian Attire

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given leave, liberty, or other occasion.
STANDARD: In accordance with the reference.

PERFORMANCE STEPS:

1. Identify appropriate civilian attire.
2. Maintain serviceability.

3. Maintain cleanliness.

REFERENCE :
1. MCO P1020.34G Marine Corps Uniform Regulations

MCCS-UNIF-1005: Stand a Clothing and Equipment Inspection

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, 2NDLT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given commander®s guidance, individual clothing and/or field
equipment, a display area, and an inspector.

STANDARD: Ensuring accountability, serviceability, and cleanliness.
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PERFORMANCE STEPS:
1. Display all individual clothing items.
2. Display all individual field equipment.

REFERENCES:
1. FM 21-15 Care and Use of Individual Clothing and Equipment
2. MCO P1020.34G Marine Corps Uniform Regulations

MCCS-UNIF-1006: Stand a Personnel Inspection

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT, MAJ

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given commander®s guidance, with or without arms, clothing and
field equipment, or civilian attire and an inspector.

STANDARD: 1n accordance with the reference.

PERFORMANCE STEPS:

1. Wear a serviceable uniform or civilian attire.

2. Wear accessories.

3. Maintain grooming standards.

4. Ensure individual weapon is maintained, as appropriate.
5. Execute manual of arms, as appropriate.

REFERENCES:

1. MCO P1020.34G Marine Corps Uniform Regulations

2. NAVMC 2691 Drill and Ceremonies Manual

3. TM 05538C-10/1A Operator®s Manual, Rifle, 5.56mm, M16A2 W/E
4. TM-10120-15/1B Uniform Fitting and Alteration

MCCS-UNIF-1007: Wear Individual Equipment

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given an issue of individual field equipment and a prescribed
gear list.

STANDARD: In accordance with the reference.
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PERFORMANCE STEPS:
1. Wear a fighting load.
2. Wear an existence load.

REFERENCE :
1. FM 21-15 Care and Use of Individual Clothing and Equipment

MCCS-UNIF-1008: Wear a Uniform

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the initial issue of uniforms, optional uniform items and
commander®s choice of the uniform of the day.

STANDARD: In accordance with uniform regulations.

PERFORMANCE STEPS:

1. Wear physical training uniforms.
2. Wear the MARPAT utility uniform.
3. Wear service uniforms.

4. Wear the blue dress uniform.

5. Wear organizational uniform items.
6. Wear optional uniform items.

REFERENCE:
1. MCO P1020.34G Marine Corps Uniform Regulations
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MCCS (Vol.1) T&R MANUAL

CHAPTER 5

BASIC MILITARY SKILLS

5000. PURPOSE. This chapter includes all basic military skill events. A
basic military skill is an event that an established unit would likely
perform in combat.

5001. EVENT CODING. Events in the T&R Manual are depicted with a 12 field
alphanumeric system, i.e. XXXX-XXXX-XXXX. This chapter utilizes the
following methodology:

a. Field one — Each event in this chapter begins with “MCCS or 0300~
indicating that the event is for Marine Corps Common Skills.

b. Field two — This field is alpha characters indicating a functional
area. Functional areas for MCCS are:

ATFP — Anti-Terrorism/Force Protection

CBRN — Chemical, Biological, Radiological and Nuclear

COD — Close Order Drill

COMM — Communications MED - First Aid

MCMA — Marine Corps Martial Arts Program PAT - Scouting and Patrolling
SWIM — Combat Water Survival

c. Field three - This field provides numerical sequencing.

5002. ADMINISTRATIVE NOTES. Each Event may contain a paragraph that
describes internal and external Support Requirements the unit and Marines
will need to complete the event. Ranges/Training Areas are described in this
section with plain-language description. They are also described using the
Range/Facility Codes that identify the type of range and/or training area
needed to accomplish the Event. Marines can use the codes to find
information about available ranges at their geographic location by using the
web-based Range/Training Area Management System (see TECOM website).

Ultimate use of the Range/Training Area Code is to relate ranges to readiness
by identifying those Events that cannot be accomplished at a certain location
due to lack of ranges.
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5003. INDEX OF EVENTS
Event Code Eval Event Page
Code

MCCS-ATFP-1001

Describe the mission of the interior guard

MCCS-ATFP-1002

Describe the use of deadly force

MCCS-ATFP-1003

Stand a sentry post

MCCS-ATFP-1004

Describe the characteristics of terrorism

MCCS-ATFP-1005

Execute measures of self-protection against
terrorist attacks

U'IU'I(.I)'IU'IU'I
(2] NS 1N IE-N BN

MCCS-ATFP-1006 Describe the “Guardian Angel” concept 5-6

MCCS-CBRN-1002 Employ the M40 Field Protective Mask 5-7

MCCS-COD-1001 Describe the purposes of Close Order Drill 5-8

MCCS-COD-1002 Execute individual drill movements 5-8

MCCS-COD-1003 Execute individual actions in unit drill 5-9

0300-COMM-1001 Communicate using hand arm signals 5-10
0300-COMM-1002 Communicate using limited visibility signals 5-12
0300-COMM-1005 Operate a VHF field radio 5-12
0300-COMM-1006 Submit a message using NATO report format 5-13
MCCS-MCMA-1001 Apply the fundamentals of martial arts 5-13
MCCS-MCMA-1002 Execute punches 5-14
MCCS-MCMA-1003 Execute falls 5-14
MCCS-MCMA-1004 Execute bayonet techniques 5-15
MCCS-MCMA-1005 Execute upper body strikes 5-16
MCCS-MCMA-1006 Execute lower body strikes 5-17
MCCS-MCMA-1007 Execute chokes 5-17
MCCS-MCMA-1008 Execute leg sweep 5-18
MCCS-MCMA-1009 Execute counters to strikes 5-18
MCCS-MCMA-1010 Execute counters to chokes and holds 5-19
MCCS-MCMA-1011 Execute unarmed manipulations 5-20
MCCS-MCMA-1012 Execute armed manipulations 5-21
MCCS-MCMA-1013 Execute knife techniques 5-21
MCCS-MED-1001 Inventory an Individual First Aid Kit (IFAK) 5-22
MCCS-MED-1002 Perform the four life saving steps 5-22
MCCS-MED-1003 Apply a tourniquet 5-23
MCCS-MED-1004 Apply a pressure dressing 5-24
MCCS-MED-1005 Apply a splint to a fracture 5-24
MCCS-MED-1006 Treat a burn 5-25
MCCS-MED-1007 Treat a heat injury 5-26
MCCS-MED-1008 Treat a cold injury 5-26
MCCS-MED-1009 Treat an insect or animal bite 5-27
MCCS-MED-1010 Evacuate a casualty 5-28
MCCS-MED-1011 Evaluate a casualty 5-28
0300-MED-1001 Perform tactical field care on a casualty 5-29
0300-PAT-1001 Determine the error in a lensatic compass 5-30
0300-PAT-1002 Navigate with a map and compass 5-30
0300-PAT-1003 Navigate with a compass 5-31
MCCS-SWIM-1001 Describe the fundamentals of combat water 5-32

survival

MCCS-SWIM-1002 Perform water survival techniques 5-32
MCCS-SWIM-1003 Perform a shallow water swim 5-33
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5004. MCCS (Vol.1) BASIC MILITARY KNOWLEDGE
MCCS-ATFP-1001: Describe the mission of the interior guard
EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: Without omission.

PERFORMANCE STEPS:

1. Describe "to preserve order."

2. Describe "to protect property."

3. Describe "to enforce regulations within the jurisdiction of the command."

REFERENCE :
1. NAVMC 2691A U.S. Marine Corps Interior Guard Manual

MCCS-ATFP-1002: Describe the use of deadly force

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given a scenario without reference.
STANDARD: In accordance with the reference.

PERFORMANCE STEPS:

1. Define deadly force.

2. ldentify the six conditions that justify the use of deadly force.
3. Determine when deadly force is authorized.

4. ldentify the procedures for applying deadly force.

REFERENCE:
1. NAVMC 2691A U.S. Marine Corps Interior Guard Manual

MCCS-ATFP-1003: Stand a sentry post

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months
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GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given personal, equipment, and reference.

STANDARD: In accordance with the reference in order to protect property,
enforce regulations, and preserve order.

PERFORMANCE STEPS:

1. ldentify the organization of the interior guard.
2. ldentify the eleven General Orders.

3. Assume the post.

4. Report the post.

5. Challenge personnel.

6. Execute a post and relief.

REFERENCE :
1. NAVMC 2691A U.S. Marine Corps Interior Guard Manual

MCCS-ATFP-1004: Describe the characteristics of terrorism

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Without the aid of references.
STANDARD: In accordance with the references.

PERFORMANCE STEPS:

1. Define terrorism.

2. Describe the perspectives of terrorism.

3. Describe the long range goals of terrorism.

4_. Describe short range goals of terrorism.

5. Describe what motivates terrorists.

6. Describe terrorist operations.

7. ldentify types of terrorist groups.

8. Ildentify characteristics of terrorist groups.

9. Describe terrorist threat conditions and how each effect units.
10. Describe the steps in reacting to a terrorist threat/attack.

REFERENCES:

1. FMFM 7-14 Combating Terrorism

2. FMFRP 7-14A The Individual®s Guide for Understanding and Surviving
Terrorism
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MCCS-ATFP-1005: Execute measures of self-protection against terrorist
attacks

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given a scenario and reference.
STANDARD: [In accordance with the reference.

PERFORMANCE STEPS:

1. Maintain a low profile.

2. Vary daily routine.

3. Maintain situational awareness.
4. Safeguard personal property.

REFERENCES:

1. DO0S-2630-48-82 Handbook on Terrorism, Security, and Survival
2. FMFM 7-14 Combating Terrorism

3. TC 19-16 Counteracting Terrorism on U.S. Army Installations

MCCS-ATFP-1006: Describe the "Guardian Angel' Concept

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 12 months

GRADES: PVT, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT, CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given a tactical scenario.
STANDARD: In accordance with the reference.

PERFORMANCE STEPS:

1. Define the term "Guardian Angel™.

2. Describe the metaphor by listing its tactical considerations.
3. Describe the communication requirements of a Guardian Angel.
4. ldentify Guardian Angel employment/positioning considerations.
5. Identify the Cooper’s Color Code.

REFERENCE :

1. 1MARDIV Policy Ltr 5-02 CG, 1MARDIV Policy Letter 5-02 dtd 20 Nov 2002,
"Guardian Angel™

2. “To Ride, Shoot Straight and Speak the Truth” by Jeff Cooper

MISCELLANEOUS:

ADMINISTRATIVE INSTRUCTIONS: Definition: An individual or group of
individuals in an over-watch like position tasked with protection of a
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friendly security post or patrol. The Guardian Angel accomplishes his task
by detecting a security threat before it attacks and then by destroying or
neutralizing that security threat by counter-ambush and/or communication
with other friendly positions. In short, the Guardian Angel is an
offensively-oriented individual(s) tasked with ambushing and defeating an
enemy threat should there be an attempt to attack its friendly post or
patrol. Tactical Employment Considerations:-Guardian Angels detect and
eliminate hostile threats. Guardian Angels are not easily seen by others-
Guardian Angels are always employed in conjunction with other sentries,
patrols, and/or security elements--they are not the sentries or security
elements themselves. Guardian Angels are emplaced to provide hidden over-
watch like positions while maintaining an ambush mentality-Guardian Angels
will always have communication to provide early warning coordination in the
event of hostile activity or action-Guardian Angels will always be trained,
and rehearsed, in the use of deadly force, rules of engagement, and
immediate actions.

MCCS-CBRN-1002: Employ the M40 Field Protective Mask

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given a CBRN environment, an M-40 series field protective mask
(SL-3 complete), and CBRN alarm or an order to mask.

STANDARD: Within a time limit of nine seconds of the issuance of the alarm
or order.

PERFORMANCE STEPS:

1. Identify the CBRN alarm (vocal, visual, and percussion).
2. Close eyes and stop breathing.

3. Don mask.

4_ Clear mask.

5. Check mask for proper seal.

6. Sound the alarm to warn others.

7. Remove the mask after the UNMASK order is given.

8. Stow the mask.

REFERENCES:
1. FM 3-3 Chemical and Biological Contamination Avoidance
2. TM 3-4240-399-10 Operators Manual for Chemical-Biological Mask M40

SUPPORT REQUIREMENTS:

ORDNANCE:
DODIC Quantity
K765 Riot Control Agent, CS 1
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RANGE/TRAINING AREA:
Facility Code 17230 Gas Chamber

EQUIPMENT: 1. M40 Series Field Protective Mask

MATERIAL :

1. M-40 Series Field Protective Mask (SL-3 complete)
2. Safety vehicle

3. VHF Radio

UNITS/PERSONNEL: 1. Corpsman; 2. Range OIC/ RSO 5711

MISCELLANEOUS:

ADMINISTRATIVE INSTRUCTIONS: 1. This task requires mask confidence
training in a gas chamber.

MCCS-COD-1001: Describe the purposes of Close Order Drill

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given the requirement.
STANDARD: [In accordance with the reference.

PERFORMANCE STEPS:

1. Describe the first purpose which is to “move units from one place to
another in a standard, orderly manner.”

2. Describe the second purpose which is to “provide simple formations from
which combat formations may be readily assumed.”

3. Describe the third purpose which is to ““teach discipline by instilling
habits of precision and automatic response to orders.”

4. Describe the fourth purpose which is to “increase the confidence of junior
officers and noncommissioned officers through the exercise of command, by
the giving of proper commands, and by the control of drilling troops.”

5. Describe the Fifth purpose which is to “give troops an opportunity to
handle individual weapons.”

REFERENCE:
1. MCO P5060.20 Marine Corps Drill and Ceremonies Manual

MCCS-COD-1002: Execute individual drill movements

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months
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GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, WO-1, CWO-2, 2NDLT, 1STLT,
CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given specific drill commands, with or without a service
rifle/carbine and sling.

STANDARD: In accordance with the Marine Corps Drill and Ceremonies Manual.

PERFORMANCE STEPS:

1. Execute position of attention.

2. Execute parade rest.

3. Execute at ease.

4_. Execute rest.

5. Execute hand salute.

6. Execute order arms.

7. Execute order arms to port arms.

8. Execute port arms to order arms.

9. Execute order arms to left shoulder arms.
10. Execute left shoulder arms to order arms.
11. Execute order arms to right shoulder arms.
12. Execute right shoulder arms to order arms.
13. Execute port arms to left shoulder arms.
14. Execute left shoulder arms to port arms.
15. Execute port arms to right shoulder arms.
16. Execute right shoulder arms to port arms.
17. Execute order arms to present arms.

18. Execute present arms to order arms.

19. Execute right shoulder arms to left shoulder arms.
20. Execute left shoulder arms to right shoulder arms.
21. Execute inspection arms.

22. Execute rifle salutes.

23. Execute rests with rifle.

24 . Execute port arms to present arms.

25. Execute present arms to port arms.

26. Execute sling arms.

27. Execute unsling arms.

28. Execute adjust slings.

29. Execute hand salute at sling arms.

REFERENCE :
1. MCO P5060.20 Marine Corps Drill and Ceremonies Manual

MCCS-COD-1003: Execute individual actions in unit drill

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, GYSGT, CWO-2, 2NDLT, 1STLT, CAPT

INITIAL TRAINING SETTING: FORMAL
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CONDITION: Given specific drill commands, as a member of a unit, with or
without a service rifle/carbine and sling.

STANDARD: In accordance with the Marine Corps Drill and Ceremonies Manual.

PERFORMANCE STEPS:

1. Execute fall in.

2. Maintain distance and interval.

3. Execute alignment left/right.

4. Execute cover.

5. Execute at close interval fall in.
6. Execute dismissed.

7. Execute forward march.

8. Execute quick time march.

9. Execute column movements.

10. Execute to the rear march.

11. Execute half step.

12. Execute mark time march.

13. Execute face as in marching.

14. Execute to the right flank movements.
15. Execute obliques.

16. Execute change step march.

17. Execute backward march.

18. Execute count off.

19. Execute close march.

20. Execute extend march.

21. Execute eyes right/left.

22 . Execute take interval to the left.
23. Execute assemble to the right.

24. Execute form for physical drill (PT).
25. Execute trail arms.

26. Execute route step march.

27. Execute count cadence.

28. Execute open ranks march.

29. Execute close ranks march.

REFERENCE :
1. MCO P5060.20 Marine Corps Drill and Ceremonies Manual

MISCELLANEQOUS:

ADMINISTRATIVE INSTRUCTIONS: The following performance steps will be
performed at the Marine Corps Recruit Depots: a. Execute diminish the
front. b. Execute stack/unstack arms.

0300-COMM-1001: Communicate using hand and arm signals

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, 2NDLT, 1STLT

INITIAL TRAINING SETTING: FORMAL
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CONDITION: Given a command or situation, while wearing a fighting load.

STANDARD: By performing 32 out of 40 signals correctly.

PERFORMANCE STEPS:

1. Execute the
2. Execute the
left).

3. Execute the
4. Execute the
5. Execute the
6. Execute the
7. Execute the
8. Execute the
9. Execute the
10. Execute the
11. Execute the
12. Execute the
13. Execute the
14. Execute the
15. Execute the
(squad).

16. Execute the
17. Execute the
18. Execute the
19. Execute the
20. Execute the
21. Execute the
22 . Execute the
23. Execute the
24 . Execute the
25. Execute the
26. Execute the
27. Execute the
28. Execute the
29. Execute the
30. Execute the
31. Execute the

were.

32. Execute the
33. Execute the
34. Execute the
35. Execute the
36. Execute the
37. Execute the
38. Execute the
39. Execute the
40. Execute the
REFERENCE :

1. MCWP 3-11.2

hand-and-arm
hand-and-arm

hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm

hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm

hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm
hand-and-arm

Marine Rifle

signal
signal

signal
signal
signal
signal
signal
signal
signal
signal
signal
signal
signal
signal
signal

signal
signal
signal
signal
signal
signal
signal
signal
signal
signal
signal
signal
signal
signal
signal
signal

signal
signal
signal
signal
signal
signal
signal
signal
signal

Squad

for
for

for
for
for
for
for
for
for
for
for
for
for
for
for

for
for
for
for
for
for
for
for
for
for
for
for
for
for
for
for

for
for
for
for
for
for
for
for
for

decrease speed.
changing direction or column (right or

enemy in sight.

range.

commence Firing.

fire faster.
fire slower.
cease fire.
assemble.

form column.

are you ready/l am ready.

attention.
shift.

echelon right/left.
skirmishers (fire team)/line formation

wedge.
vee.

fire team.
squad.
platoon.
close up.
open up,
disperse.

leaders join me.
I do not understand.

forward.
halt.
freeze.

dismount/down/take cover.

mount.

disregard previous command/as you

left or right flank.
increase speed or double time.
hasty ambush right or left.

rally point.

objective rally point.

pace count.
head count.
danger area.

enroute rally point.
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0300-COMM-1002: Communicate using limited visibility signals

EVALUATION-CODED: NO SUSTAINMENT INTERVAL: 24 months

GRADES: PVT, PFC, LCPL, CPL, SGT, SSGT, WO-1, CWO-2, 2NDLT, 1STLT, CAPT

INITIAL TRAINING SETTING: FORMAL

CONDITION: Given a red lens flashlight, chemlight, night vision device with
infrared illuminator, infrared emitters, and infrared chemlights.

STANDARD: In accordance with the references.

PERFORMANCE STEPS:

1. Employ tap signals.

2. Employ pull lines.

3. Employ red lens flashlight.

4_ 