




Leadership is the sum of those qualities of iotelleet, humau ooderstanding, aud moral
character that euables a persoo to luspire aod to couts'ol a group of people successfully.

Mariue Corps Leadership Priueiples
I. Be technically and tactically proficient.
2. Know yonmelf and seek self-improvement.
3. Know yonr Marines and look out for their welfare.
4. Keep your Marines informed.
5. Set the example.
6. Emnre that the task is tmderstood, supervised and accomplished.
7. 1mm ynar Marines as a team.
8. Make snand and timely decisions.
9. Develop a sense of responsibility among snhsrdiaates.
10. Employ your Marines in accordance with their capabilities.
II. Seek responsibility and take responsibility for your actions.

Mariue Corps Leadership Traits
Judgmeot — The qsality of weighing facts and possible solntions on which to base soned
decisions.
Justice — The quality of being impartial and consistent in exercising command.
Deeiniveoess — Ability to reach decisions pmmptly and to announce them in a clear, forcefnl
manner.
luitlative — Seeing what has to be done and commencing a course of action, even in the absence
af orders.
Depeudahility — The certainty of the proper perfornsance of duty.
Tact — The ability to deal with others without creating offense.
lutegrity — Uprightness of character and sonndness of moral principle, absolute truthfltlness and
honesty.
Euthusiasm — The display of sincere interest and exnberance in the performance of doty.
Beariug — Creating a favomble impression in carriage, appearance, and personal conduct stall
times.
Uuseffishuess — Avoidance of providing for ones comfort and personal advancement at the
expeme of others.
Courage — A mental quality that recognizes fear of danger or criticism bnt enables a Marine to
proceed in the face of it with calmness and ftrmness.
Knowledge — Acquired information, including professional knowledge and an understanding of
yonc Marines.
Loyalty — Faithfulness to God, countty, Corps, anit, and to your seniors and subordinates.
Eudurauee — The mental and physical stamina measnred by the ability to withstand pain, fatigue,
disEess and hardship.

Ohjeetives of Leadership
Primaty — Accomplishment of mission.

Secondsty — Welfare of the Marines.



Administration Reference Guide
Table of Contents

Correspondence Section

Standard Letter Page 1
Endorsements ,,' Page 3
Adeinietrste Action )AA) Form Page 5
Information Paper Page 6
Point Paper Page 8
Position Paper Page 10
Talking Paper Page 13
Letter of Instruction Page 15
Policy Letter Page 18

Legal Section

WJP Authority
Military Suspect' s Ackncwl --.' 4 Wiver of Rights
Captain's Mast/Office Ncv
Unit Punishment Sock (?" O1 2 -
Deserter/Absentee Want' Fcrm 553)
Report of Return of Ac
Confinement Order )DD
Administrative Ramarki
Punitive Letter
Ncnpunitivs Lett

Promcticn Sscticn

Psge 22
Page 23
Page 27
Page 28
Page 29
Page 32
Page 33

35
36
37



UNITED STATES UNWIRE CORPS

1320
S-i
20 Jam 03

From: Conaoanding Officer, 'Mt Mattalion, lath Marinas, 2d Marine
In: Conneondant of the Marine corps leMmA)
Die: ii) Coesoanding officer, lath Marines, ad Marine

2) Coonsanding General, ad Marine Division

lab): 05l00OT FOR TRANSFER ON STAFF 1000EANT AL001T J. 10110110

000 00 0001/0103 OIMC

neC: (a) MCD P1000-IF
(hi CRC nag 2216300 Jan 07

mmcl: 1) cart trae 00Ff of pg 3, ORO

1. Far reCerenoe ni , it in regaeated that ltaof Sergeant Oallman be
Irene ferred to 3d Marine Logiaticn Group, akinaea, Japan (MCC lCD) daring
July 2107.

2. Ia are providing the enclosure and the follosiag information per
raeerenoe (I)

a- nate carrent roar began: 17 February 2005.

I. anpirstion of active service: 13 enrol aOOn.

Overseas control date: 7 logaat 1000.

3. Stsff Sorgoact Oullaoa manIa all the preregaisites for sarvcog 10
aoaorompanled overseas roar - ne las aoliailad grcatD porential ond is
entbasiaetioally recoesoanded for this assignMent.

a. Point of contact is castor Sergeaot nooardstcoeaeercial (510) 450-1070.

J. A. OMG000

Copy to:
SSgt mailman
Carplan, let En, 1011 Mar. ad Marncv

0



Standard Letter Guidelines

- Letterhead - Top line ie typed in Inurier New, 11 pitnh, end in bnid.
Newt of letterhead is typed in Courier New, 8 pitnh. Page 11 oP
SNCNAVINDT 52t6.5D.

2 - Identification Syiabsle — Consists or ggic, wInos node, and date in
the abbreviated format shown on the standard letter eaanple. Page Il
of IECNAVINST 5216.51.

a - Via—Usa whes was nr enre antivitiea nwtaide or yowr own should ace
the lettnr beinre it reanhea the "To:" address. Do not number if
theta ia only one via. Page 38 of SSCNAVINST 5216.51.

4 - Subjeat Line - All naps, no abbreviationa. Page 38 of ISCNAVINIT
5216.51.

S - Reference/Enolneure - Indicate referennea with a letter asd ennloawres
with a numbnr, nven if thorn ia only non. nnaurn wtl rofnrnnnnw and
enolosurea are identiried in the teat, is tte order they are
listed. Page 38 - 42 or SSCNAVINST 5216.51.

6 - Teet/Paregrephe - A signature pa ga suet have at least two lines or
teat, do not nsa abbreviations, and utilize the 4-8-11 indentation
rule which nan be found on page 56 of lSCNAINT 5216.51.

7 - Signature Block - Pirat initial starts at the neater of the page. Do

not nester the whole name. Las I name iais naps, unless the last anne
starts with a prefin. Page d4 of SECNAVINST 5216.51.

B - Copy To Blsek - Maaimum abbreviation. Does not have to be in
order of seniority, use this bloo1s for iodividuale or units that seed
to )ssow the letter's 000tent but don't need to act on it. Page 45 of
SSCNAVPNST 5216.51.

Infsreation far eecsnd and eusceeding pages of a etandard letter

* - gubjent line is always typed on the esoond and all suooeedisg pages.

* - Start typisg on the siath tine.
* - Tb crc is no seed for letterhead sinne it is already identified on the

first page.

- Always put a page numbnr on the senond sad suwneeding pagna. Page
number will be nenfered wad one half mob from the bottom.

121



EMOTED STATES SESE CROPS

fl fl 1320
LJ t.4 04mm

30Jan07

FIRST ENDORSEMENT on Soot Sullmaoe lEe 1320 5-1 of 26 Jan 07

From: Commanding 003innr, 10th Mariono, 3d Saner Sivioinn
To: Commandant nf Ito Maclao Conpo (MOOS)
Via: Coennanding Sonoral, 3d Mnnioe Dlviamnn

EF-400bi EEQOOSST FOR TRANSFER OS STaR? SERGEANT SOREST 3. SOLOMON
300 00 9000/0193 0500

a RoE: (a) 000 21300.55

Root: (2) Ovornoan Chockliot

41. Farnordod, rnnnem:andieg approval. Mn arm prnmcding nnnicanrn 02) in comply

f1ib
rolerenne (a).

2. Of tRio reqoeat is appramed, 06 aeaovrcod that Staff Sergeant Rahleae be
aaaigred to 3d Marine Simiaman. Siloawa, Japan.

A. I. SOSSIJ,
Op direction

Corp SO:
len So, 10th Mar, 3d Morose
SSME Balleao
Carrion, Oat On, 1010 Mar, 3d CanDle



Now Page Endorsement Guidelines

— Identification Symbols - GlIC will always repeat the basic document's
GIIC.

2 - Endorsement Line - Type number of endorsement in all naps. Firet via
addressees would be "FIOIT ENDORIEMONT," second via would be "IECOND
ENDORIEMENT."

3 — Endorsement Lins - The From" lice of the original letter/PA Pore.

4 - Endorsement Line — Information comes fe-be the standard letter or
the Ak Fore identification symbols block of the original document.

S — Swb]ent Line - The subject lice will stay the sane as the original
document. Do Oct codify or change.

6 - oeferonoos/Ennlosoros - Do not repeat referencea/enclosures already
nentioned in the original docuoeol. If adding a referemoe/enclosute,
esoure they are properly ansotated in seguence to the original
donunent. Must be mnntioned in the text, io order.

7 - Test/Paragraphs - Endorsenents are otilioed to forward nonnento, cake
renonnesdations, asd provide information. Remarks shoald be short and
to the poist. If large amovnts of information or documentation needs
to be added it should be typed separately and included as an
eoclooure.

B - Copy To Block - All previous renipienta should receive a copy aa cdl
as the oraganator of the original dcnunent and prnvinuo endorsneents.

- Page Numbering - Page numbering continues lb e sane as the stasdard
letter. ff the original standard letter has one page then the first
endoroement will be page 2.

Same-Page Endorsement Gwidelines

* - Gone-page ondorsesenta may omit the GlIf and subject line. The baain
letters identi ficotion nan also be removed from rho endoroenent line.

Emamplo and more information for a same page endorsement nan be foond on
page 6B of SEfNAVINST 52l6.SD



FdraFono SoborObyferall

ADMINISTRAT1RE AC1100I (1216) I. 401100 NO. IRUFOT 90

0A0R1C11274(REV.3'O3flOF) 1336
Fmokoa ediRrro *0 be toed o. 0010
ON, OI00LT.661-0200 OlE P000 OF 100 15 Jun 07
4.1IO00.N.IO0SW0S.0041009100,0lt1

Cpl Kevin K. RegRet
000 00 0021/0331 GOvt

K 000UO)ZOTIOO

CUt, let Rn
10th Mar, 3d Mar0iv
PlC Ron 20106
Ca000.ej 26542-0106

400uteoIrl0000000t20004004IoI0000Iat000
7, 0. 001000 OFOCTIOI4509JKCI

vandant oi the Marine Corpo EFUtC MARINE

Unadqunetere GO Marion Corpa
Guantico, VA 22134-0004 0. COPYTO)Aooqobed)

lgtvaj, NCR, CanLej

10 000006000 00 0011100111 (P

o4to00)

(a) NCO Tl000.6G
ho) MCO P1326.6D

II. 0004010000 (Tory)

(1) Cert true oRgy of RIO/APR
(2) Coeeanding Qffiner'a

Ooreening/Intorview Guide

Re)

1. Terrel (a), I To 0100 to CorOna Onoority bard cool. QUART (1011 000) br Jan 00.

2. 1° adO to cool (1), tIe leO 0070 On provideth

a. 0010: 3 tIny 05.

I. Ott; 10 OCT 00.

o. Marital 000000; divorond.

I. End (2) in nob Portef (I).

4. I 00 willing to cot ot totAl to hove oaf 001011 00004001 thin reqocoted 01g.

0. 0. 040000

II. P00000000 ACTION. (Conyco 00000001 00011 II Owr 12 0 01 100000. todolno by oboe, oloep coca

0000000.)

00041'04 tall FeviFOot 1.11.0004010000 Mop 00

D



O
UNITED STATES MARINE CORPS

1ST SAHALION, 6TH MARINES

CAMPLEJEPNE,NKPHIAP

19 Aug 06

ISFOR1IATIOS PAPSE

Sabj: ISFOEMATI0S PAPSE POSPIAT

0Q9!H: Present istarmatian 6SASARRSSSZRd format.

Key Poiots: Folloriag poiste pertain ta informatian paper formet.

-Use bullets shea aritsng each pabst

-Present tarts

-Address issues/roacerss

-Specify obj ectlres

-Csmeonly used aerSSs/aSSERVE•atiraE are arreptable

-Srrooyms curb as RARICIS, ISEAC, REF

-Ahbrerietions such as LtCrl, MarDir, cool

Seoorsmeadataos: If required.

Prepared by: Gylgt Frsntiseh Kabenie, 1-1, 400-9110

Classified by:

________________

Deolaaoify 00:

________________

CLASSIFICATION MARKING

CLASSIFICATION MARKING



Information Paper Guidelines

• Normally uaed to provide facts in a clear and concise
format.

• commonly used to prepare recipient for meetings, briefings,
and discussions.

• Should be self-explanatory and require no enclosures,
endorsements or attachments.

• Letterhead format is not required, but can be utilized.

• General format is not as important as accuracy of content.

• Gne page is preferred, two pages maximum.

• Tailor the paper to fit the need.

• Use standard bullets as provided by Microsoft Word, or word
processing program.

• If document is classified, refer to MCG P5510.18, unit 0-2
or Classified Material Control center for proper marking
and storage requirements.

i:



UNITED STATES MARINE CORPS
ISTSATFALION, 6TH MARINES

2D MARINE DIVISION

CAMP LEJEANE NC 26542

20 May 06

PODNT VAPOR

Suhj: ROOST PAPER FORMAT

SACE0500ND, Roy you are writing, sets cAnreAt for di SOUSSiHO
istroduorion of pAiAtR, Sintory of subi cot matter.

1. Aord poiots ore wrstnen as short, rnnriswststeoentn -

2. TOw hays to short, V0000NC statements ars

a. Amos ty.

b. fDanity.

0. Arrange p000ts En DogsoaD or ohronoDogiooD 66006006.

a. 10000de preparer or presenter snforearson, inoDuding oaee,
raoA, 000ios/ awatioo and teDephooenomher.

S. SE paper is osrDassi find, learn off olassifiootiosnariiogs
sod tO e olassi fy/deolsssofy howe.

6. Comoooiyaoonptsd obbrsristioos sod srronyma (Gyogt, RAMODDI
are soneptoble and ennooraged.

DEO4MAEO: Dunrorise the hey p01016. Irdiootn any position or
00001soion toot is oppropriate or megoired.

6mm StsaD, Capt, 0-3 Ops, 450-1775

fDassified by:

________________

CeoDosssfy OR:

________________

C

CLASSIFICATION MARKING

CLASSIFICATION MARKING



Point Paper Guidelines

• Begin with background paragraph.

• Presents key points, facts, positions or questions in brief,
orderly fashion.

• Sometimes referred to as discussion paper.

• Normally used as a reminder, assumes that reader has
complete knowledge of subject.

• Logical sequence desired, but not mandatory.

• Should not exceed one page.

• Attachments or enclosures are authorized if required.

• Tables, graphs and charts can be incorporated or attached.

• Summary paragraph is required.

• Include preparer/point of contact information.

• If document is classified, refer to MCO P5510.18, unit 0-2
or Classified Material Control Center for proper marking
and storage requirements.



O
UNITED STATES MARINE CORPS

III 5ATTALION. 6TH MARINES

CAMP LE2RANR NC 28642

1 Jul Ii
POSITION PAPER

RIlI3j PORPIAT OP A POSITION PAPER

Ret: (a) sf0 P1020.17

1. EdI2h! TA ahnm, and fur ahst reasuns ura ths questiuns tu
nusasrit this paragrAph.

2. ReguiPemHnt: Srietly ntute ahy a pasitiun is required.
Isulude shether Ar nut it is dirsuted by higher headquarters.

3. sanhgrnund/Cisuassius

a. Taunt diununsinu tu the needs and hnuulsige nO the
readur. lubparagrspts suuh as Purtiuipants, Issues, Pants,
Viess, Oppusiug Visas, StatE Puestiun, Palibnub Pnsitiss Ar
Cuuulusins may be used.

b. ante in a shunt, dirsut, unausrsatiusal style Chat
ahlnas Lbs readar Cu undsrstand the hey psists nsd nose CA
lagiual susulusiss. Ausid jargus, use autiue usiue.

a. Put in uusuius terms thu pusitinn Cu bu disnussed, Ar
bsnkgruuud no pusitius.

d. Pruuids asssers Cu pnteutial guestiuns.

H. Paint should stasd alune and sat require amplifiustius
by euburdisats points.

4. Position tO uther agenuies/units: It apprupniate, isdusats
pusitino uP nther units. If Lb ara is nuns, iudinate "Nut
Appl usable."

S. Pssitisn/ueuisinn: Rust suppurt pusitinu tehen based us
bauhgrnusd and disuussiun.

CLASSIFICATION MARKING

CLASSIFICATION MARKING



7. Action Officer: Oct10 Doog Oeight, 0-2A, 450-0123

MARK OECCMI
Mojor, 0.0. Morioe Corpo
(OeRtioo Meod/Briefer)

0BCIIION MATRIX

OpoO Reoonnoodo: Approved

____________________

Dioopproved

______________________

X0 Rec000eodo: Approved

___________________

Dioopproved

______________________

Co Oe000000do: Approved

___________________

Dioapproved

______________________

Clossified by:

________________

Deolossify 00:

El

CLASSIFICATION MARKING

CLASSIFICATION MARKING



Position Paper Guidelines

• Prepared by an actinn nfficer.

• nevelops and recnmmends an official pnsitinn nn a
particular issue.

* Includes a clear statement nf why an nfficial pnsitinn is
required.

• Provides rational for recoeeended position.

Usually put toqelher rapidly by the action officer, who
eust identify key sources of information pertaining to the
topic.

• Action officer must make sound analysis and write the paper
in a clear, accurate and efficient format.

• References can be included in the same format as a standard
letter.

Enclosures or attachments are authorized.

• Must have a Purpose paragraph that explains the issue to be
discussed.

• A Oeeision block can be included as required for
approval/disapproval.

• If document is classified, refer to MCO PE51O.1E, unit E-2
or classified Material control center for proper marking
and storage requirements.

n



O
UNITED STATES MARINE CORPS

Q 1ST SATIAtION, ST MARINES
SE MARINE DIVISION

CAMP LEJESNE, NC 28542

28 Oct 56

TALIOSSO PAPER

Per use by LtCol Lavlolette

Subj: TALKINO PAPER POSNAT

Sackground: Short, concise infornation about subject. Oive the
speaker a quick refereece, bring up-to-date, i.e. Pallujak has
bees a havee fcr innurgeete since 2003. Current intel provides
four strongholds Is touc.

Sincuseine: Concise narrative of points related to topic. Can

be bulletized for clarity/brecity.

a. rallujah in key to ineur5ecteucceen.

b. Can be considered the "head ot the snake".

c. Civilian population in leaving area.

necomnendatios: Prepare a battle plan uniog combined area to
crush the insurgents in the toun.

Artion Officer: ecj sod Srind'Onour, 1-3 Air, 451-llal

Classified by:

________________

Seolonsify on:

______________

CLASSIFICATION MARKING

CLASSIFICATION MARKING



Talking Paper Format

• Used to advance a point of view or Summarize an
action/proposal.

• Although pointe are conciee, doea not need to be bulletized.

• References are authorized and ehoutd be annotated aa
neceeeary.

• Should not require attachmente or enclosures.

• Should be written by an action officer, capable of doing
in-depth reeearch on eubject.

• Commonly uaed ae a "memory tickler" for euperior, or quick
reference outtine

• Recommendations ahould be clear and euccinct.

• Do not exceed two pages.

• If document is classified, refer to MCD P5515.18, unit S-2
or Classified Material Control Center for proper marking
and storage requirements.

E



O
UNITED STATES MARINE CORPS

1ST SATIAtION. 6TH MARINES

CPMPLEJSSNENC2S5S2

7 Sep 06

LETTTR OP INSTRUCTION 1-06

Froe: Coeeandieg Off irer
To: All Marieee

Subj: LETTER Of INSTRUCTION (LOl) fOR RSTIRSMSNT COESMONY
fOR MASTSR GUNNERY SERGEANT SRST SESICAR

Ref; a) Merine Corpe Manuel

Seal: (1) Lief of Key Personnel
(2) Sequence of Sveete (Outdoor Cereeney)
(3) Sequence of Sveete (lednar Cereeney)

1. Sitoation. Per fhe reference a retireeent rereeney will
be held for Master Gunnery Sergeant Sret Sedinan an 26 Orfober
1666

2. Mission. Thie unif will rondont the moot sotivafing,
dynanio, and rutting edge retirenent ceremony ever seen in fhe
history of the Marine Corpe.

3. Enenution

a. Comoander's Intent end fnnrept of Operations. My
infest in to provide the Marine and lie family sithwrerenony
worthy of hin 30 years of servine. The Sergeant Major uilt
ensure that nil personnel in ennlnsure (1) are ready to
perfnrn the nereennien rnntnined in enclosures (2) and (3)

h. Suhnrdinnte nlement Missions. 2d Bwtfwlinn, 6th Marines
will prnoide serority nod drivers for fhis event.

a. Coordinating Instrurtines. The Enerotive Of firer will
ensure nertinne coordinate as necessary to aroonplish this

5. Adninistrwtion and Logistics

a. Adninistrwtion. 1-1 sill provsde invitations, track
RSTP'e, arrange for seating clwrte, programs and flowers.



LETTER OF IEOTEOCTEOR 1-06

b. logietiow. 1-4 will ooordLowtw owhioie nopport, wrew
for pookiog, bow treonportation for goests. Eoworw odeguate
food ía orowoged for goeste. Rog noeties for Earkowo -
Coordinate with Aid Ototion for Corpeawo to 000itor Marioew
in formation.

5. Cnmmand and ligoal. Effwotiow dote signed Rod wppliee to
the hnrd-ohwrgkog Carmen of the fionat battalion in the oorld!

frOTh AOANO

Copy to:
2d En, 6th Mar, 2d Carob
6th Mar, ld Carrie



Letter of Instruction (1.01) Format

• Utilize LUI for coordinatiog one-time eveots, or providiog
commander's guidance on a particular item.

• Majority of format is based on standard letter )SECNAVINET
5216.5) and Marine Corps directives )MCU 5215.1).

• Utilize the 5 paragraph order format )EMEAC)

• Provide the information needed for instruction, but strive
to be concise.

• Annotate references as needed.

• Enclosures are authorized and should be attached to the tOl
when published.

• Ensure the underlined words tETTER UP INSTRUCTIUN X-XX are
the top of each successive page, and the enclosures. LOIs
are issued by calendar year, the first would be 1-)2 digit
year) , the second would be 2- )2 digit year)

• LOIs can be signed "Acting" or "ay direction" if necessary,
but should be issued directly from the commander.

• Recommendation is that unit prepares a "Letter of
Instruction" binder, and keeps all originals in the binder.
Alternate method of filing is in correspondence files.

El



O
UNITED STATES MARINE CORPS

4tTT I//2\ lIT SAYTALION, 6TH MARINES

CAMPLPJEENE.sf 26162

7 IMP IA

POLICY LETTER 3-OS

From: Comeandiog Off ioor
TA: All Marines

Sub]: POLICY COIC600IIO 0000EETS POE SPECIAL DOTY ASOIONMENTE

Eaf: (a) MCI Pl32E.lll

foul: (1) Pinaooial Screening Cheoilist

1. ppge. To establish policy for this unit for Marines
desiring to request opeoial duty aesiguneots.

2. Canoellatioo. This letter atil remain So ottert until
or also indloated by the appropriate authority.

3. loformotion. Esfersoos (a) eotobliohes procedures for
Honors deoiriog opeoisl dottee, i.e. Drill lostrootor, Marios
leouri ty bard, Oeoroitisg or Inhool of Infantry lontruotor. The
poliry for this oommaod sill be that these doty aeoigooeotn are
esoouroged, hosever, the misssoo ot the unit supersedes the
desire of the Marine. Isolosurs (1) must be completed by all
spplioants.

a. Drill lontrootor Duty. Mariossreqosstiog this duty must
unterviessi th the Sergeant Major.

b. Anoruiting Duty. Marioesroquemtiog this duty sill
iotsroinooith the Division Coreno Pla500r for AlIT sormeoing.

n. Canoe Eeouri ty buard Duty. Mariaes requesting this
duty oill be requi red to oomplete a scours ty inveetigotios at she
1-2 prior to submissioo.

d. Sohool of Infantry Duty. earioeu requesting this duty
aill OHM the Csreer Plaoser, and set up ao aypointmemt as th the
Sergrast Majoo, Inhoul of lofantry Oust, Camp beiger.

a. pppp. In order to asoertain the duty to ahioh se isdsvs dual
is best suited, aad to ease the paperuorh burden, the di reotiose
is the aboce paragraphs must be oarried out prior to aa aotual
request sill be submitted. This sill ensure so Mariaes depart
this battsliou aho are uot totally prepared br the upeoial duty.

El



POLICY LETTER 3-OR

5. Certification. (If aecesacry, this and other paragraphs
can be atiliaed.(

aNDREa }{IJTCH00000

Capy to:
3d Rn, 6th Mar, 26 MacDiv
6th Mar, 26 MacDiv

L1



Financial Screening Checklist

Name:

Grade:

Sane Pay:

Monthly Allaaaneee NAG, NAG)

Special Guty Alloaaeoe If applicable):

Ecpeceee:

In any left aver:

Qaelified/Ucquelified

Eanlanurm (1)



Policy Letter Format

• The Policy Letter ie writteo to provide the commanders
guidaoce oo policy withio a particular uoit.

• Majority of format is based 00 ataodard letter )SECNAVIRST
5216.5) aod Marioe Corps directivee (MCO 5215.1)

• Utilize paragraph titled ae oeceeeary to clearly convey the
intent of the commander/establish the policy.

• Provide the information needed tor instruction, but atrive
to he concise.

• Annotate references aa needed.

• Encloaurea are authorized and ehculd be attached to the PL
when published.

• Eneure the underlined worda POLICY LETTER X-XX are the top
of each successive page, and the enclosures. PLc are
ieeued by calendar year, the first would be l-)2 digit
year), the second would be 2-)2 digit year).

• PL's should only be signed by the commander, due to the
legal nature of establishing unit policy.

• Recommendation is that unit preparms a "Policy Letter"
binder, and keeps all originals in the binder. Alternate
method of filing is in correspondence files.



NJP AUTHORITY

Authority cannot be delegated.
Acting C0'a may not NJP baeed solely on their "Acting" states.

Maximum Puntahmenta that can be awarded by:

Comnany Grade CO's & All OIC's (regardless of grade) with
authority to NJP

MCM, 2005 edition, Part V, par 5b)2RA) & UCMJ, Art 15(c),
pg A2-5

- Confinement on bread and water for 3 days
- CCUfor7days
- Forfeiture of 7 days pay
- Estra duties for 14 days
- Restriction for 14 days

Field Grade (Co's only)
MCM, 2005 edition, Part V, par 5b)2))E)

- Confinement on bread and water for 3 days
- CCU for 30 days
- Forfeiture of 1/2 months pay per month for 2 months
- Reduction one pay grade )Sgt and below only)
- Extra duties for 45 days
- Restriction for 60 days

Limitations on Punishments

Corporal and above cannot receive CCU or confinement on bread and
water unless reduced below Corporal at NJP
Extra duties cannot be a known safety hazard and should only last 2 hours
par day
Reduce one rank at a time
Restriction way not exceed maximum extra duties (45 days) if both are
imposed



DEPARTMENT OF THE NA VY

MILITARY SUSPECTS ACKNOWLEDGEMENT AND WAIVER OF RIGHTS

Place:

____________________________________

have been advised by

that I em suspected of

I heuo Slav been advised that

I have the right to remain silent and moke no statement at all;
(2) Avy sratomenr I do make can be voad against me in a trial by vvurr-martial or other judicial on administrative

proceeding;
(3) I hove the right tv consult with a lawyer prier ro any questioning. This lawyer may ba a Civilian lawyer

rarainvd by me at ye vest to the United States, a milirory lawyer appointed tv act as my vounoel at no cost tv me,
or both;

141 I hsve the right to have my rarainnd civilian lawyer and/Or appointed milirary lawynr present durrng this

Ibi I may terminate this interview at any time, for any taason.

I understand my rights as related to me and as act torah above With that understanding, I have decided that I do
not desire to remoin silent, consult With a retained or appointed lawyer, or have a lowyor present ar this rime. I rtraka

this decision troely and voluntarily. No threets or ptomieer have beav made to me.

Signature:

Date & Time:

_______________________________

Witnessed:

Date & Tirna.

__________________________________

At this time, I,
desire ro Woke rho fell owing ou)onroty stetnmenr. This statement it made with an undaretanding Of my nighte Os set
forth above, It is mode With flO threars or promises having bate eotended to me.

I1



CAPTAIN'S MAST/OFFICE HOURS GUIDE

(INQIE: The formalities pc/ne ta and a//he teem/nat/en af the cap/a/ne mat/at aft/ce hence nerma/ly are
determined by eat/am and/tad/tine it the Navy and Mae/ne Caepe.)

CO: Yea act teepee/ed of eammi/sing the fe//ewing vin/a/ien(e) ef the Uniferm Cede efMilitaty
toe/ice:

Yea de eat have te mahe aey statement eegarding the offense(s) ef which yea are aeaased et
ta/pee/ed and any atatement made by yea maybe need at tv/dance age/net yea.

(Na/n: fitc reasonah/y ferneeeab/e that the aeeased's e/atemne/e daring the cap/a/ne mae/Inflict
hence preenedings may hr enesidered far ia/cadet/ian in evidence in a later enact-martial, an eap/anatien
ef rights and a waivnt, in /he fnrma/ nf Appendia A-/-m ef the JAG Mannal, wil/ have/n he
ebtatned from the aeeased, daring the hearing, befere prnencding far/her.)

CD: Yea ate advised that a tap/nina mactint//en hears ieee/a tnia/ and that a de/ermiea/ian af
minenndae/ an year part is net a cane/a/inc by a enact. Pan/her, yea are advieed that the farseal
rn/ne af evtdrnee aced in Inn/s by enact-martial do net app/y at cap/nine mast/elf/en hence.

CU: / beer a statement signed by yea aekeaw/edging /ha/ yea were ha//y adviend of yeae lega/ c/gb/c
pm/am/ag at this hearing. (Ne/n: This s/a/nmen/ wi/I be c/thee JAGMAN Append/a A- -b, A-I -
e, at A-/-d.)

CD: Do pan anderstend this statement and dn pen anderstend the rights nep/a/nrd theecin?

ACC:

____________________________________________

CU: Do pea base any qanetioms ebnet them or do pea wiab to make end reqoests?

ACC:

_________________________________________

CD: [To wi/nese (if any ore preeent)] What can pen tell me ebeat the eeeoend's involvement in (these)
(this) offense(s)?

WIT:
OS

A-t-e)/)



CO: [To witness(es) who has/hove previoasly provided written os/tomcat(s) when aecased and CO
both have copies of the statemeet(s).] Oe yoa adopt year statement(s) as year testimony here
today?

WIT:

___________________________________________

-

CO: Oe yea have anything to add to or change in yoar statement?

WtT:

____________________________________________

-

CO: (Ta accased) Woatd yoa like me to avh any farthee qaestiens of this witnevs?

ACC:

_________________________________________

CO: (Aher all witnesses are qeestiened) t have befem me the following (deenments) (statements)
(othee physical evidence) that will be considered by me. Have yea been given she eppertenity so
enamine them?

ACC:

_________________________________________

CO: (If the answer is "no," offer she aceesed the epperteeisy to esamine the evidence.)

CO: Is there anything that yea wish so effer? (If the aeswcr is "yes," permit the aeeesed the
eppertenity so call his mimesscs, make a personal statement in defense, end present ether
evidence.)

ACC:

_________________________________________

CO: Are there any ashen wimnssrs yea weald like to call ee aey ether evidence yen weald like te
present?

ACC:

____________________________________________

CO: Is there anything that yea mish te effcc that weald lessen the seniensness ef (this) (these)
effcnse(s) en mitigate them?

ACC:

____________________________________________

CO: (To witness) What can yea sell mc abeat (aceascd's name) performance of daly?

WIT:

____________________________________________

A-l-e(2)
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CD: (Ta accused) Is lheee asyshiug else yes wsald like Is peeseet?

ACC:

_________________________________________

CD: I impase she fallawieg pseishmees:

My decisias Is impase shis pseishmeal was based as my desermivssise IbsI yas cammissed she
misse affeeses af:

Ysa see advised sbus yea have she esghs so appeal shis pseishmees sa )ideesif(i she supeeiae

aashaeisy by same asd aegasiaasissal sisle). Yase appeal muss be made wilbis s eeasaaable lime--
mhich is saesssally 5 days. Fallawieg Ibis hearieg,

___________________

will advise yas mace
fally af skis righl so appeal. Do yes ssderssaed?

ACC:

_________________________________________

CD: Ysa ass dismissed.

A-I-c(S)



(CAPTAIN'S MAST) (OFFICE HOURS)
ACCUSED'S ACKNOWLEDGEMENT OF APPEAL RIGHTS

(CAFTAIN'S MAST) (OFFICE HOURS) ACCUSED'S ACKNOWLEDGEMENT
OF APPEAL RIGHTS

(Name and grade of accnsed)

assigned er attached so

_______________________

have bees ivfernsed ef the follawing facts canceeving
my rights of appeal as a resell of (captain's mass) (nOise hears) held en

_______________________

I have she righs so appeal to (sprci to whom she appeal shoeld be addressed).

b. My appeal mass be sobmitted within a wasonable time. Five marking days, eseladsng weekends
and halidays, after she pessislssssens is imposed is connally eansidered a reasonable time, sn the absence of
snasaal ciecsmssences. Assy appeal sebmissed shereafler may be rejected as not timely. If sheer arc
snosnal siecsmssessees which I believe wilt wake is essremrly difficals or 005 peaesseal Sn ssbmss an appeal
wishin 5 working days, I shoeld immediately advise she aflicer smpassag paasshmens of sash
circsmstarers, and eeqnest an eppropriase csscnsior of time which to file my appeal.

c. The appeal mess be in writing.

d. There ace only swo groands for appeal; that is:

I) The ponishment was anjess, or

(2) The panishmeot was disproportionate so she offense(s) fee which it was imposed.

c. If the psoishmens imposed iacladed eedaesian Lam the pay grade of E-4 or above, or was sit_excess
ef: owens in qaarsrm for 7 days, cowecsionat ressady foe 7 days, feefrilsee of 7 days' pay, extra dasirs for
14 days, mssvicsion for 14 days, then the appeal mast be mfrered toe military lawyer for coneideeasior
end advice befom action is taken or my appeal.

(Signasore of Accesed and Dose) (Signatora of Witness and Date)

A-I-f

0
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1. AUTHORITY TO APPREHENO.

a. Any nipil of finer haying the authority to apprehend
ottenders under the laws of rho United Snarer, or on
Stare, territory, nommonwealrh, possession, or the
Sierrict p1 Columbia may summarily eppreheed
deserters from rye Armed Fornee of the United Stares
end deliner them into oustody of military olliniols.
Raneipt ol this form and anorrespording entry in rye
FRI's NCIC Wenned Person File, or oral notification
from militory otfioials or Federal law enloroament
otfioiols that the person has been deolered a deserter
end then hisfher return to military control is desired, is
euthonity ton apprehension.

b. Cinit authorities mey apprehend ebserteer
IAWOL'sl when requested to do so by military
authorities.

2. PAYMENT OF REWARS OR REIMRSRSEMENT
FOR EXPENSES

a. Rewards. Receipt of this form, or oral or written
nstilinenion from military euthorinlea or Federel law
enforcement officials, prior no eppreheneinn of the
indiniduol, thet the pereon is en absentee and than
his/her return to military nosrrot is desired will be con'
sidered as an otter on reward. Persona or agenoy
represenneninee leecapt salaried officers or employees
on the Federal Ssoennmann Pr 5arnicememberel
apprehending or dalinening absentees so military
pontrol era aunhoniaad:

In I Payment for apprehension and detention on
absentees until military authorities aesume ouetody; or

121 Payment nsr opprahension and delinery ol
absentees no a military inetallatior.

b. Raimbursemanr nor Eupenses. Reimbursement may
be made for actual enpanser mourned when ounditiona
ton payment on a reward narnor be met. If twn or
more persons perform these saroican, payment will be
made jointly or senerally, bun tonal payment to all may
not ascend presoribed limitations.

p. Payment. Payment will be modern the parson or
agency repraeenretioe aoeuelly making erreet end
detention or dalioery by rha diebursin5 offipersaroining
the military fooility no whioh the absantea is delinered
and will be in full aetisteynion on all anpanees cf

apprehending, keeping and deliuening the absentee.
Poymenn may be made whether the aynentee
sunrandars or in apprehended. Payment will not be
mode ton intormanipn leading no apprehension, nor for
apprehension nor nollomed Sy return to military contrel.
Roth reward and reimbursement may not be paid Ion
the same apprehannipn and detenhon or deliyeny.

3. INSIPIOSAL CLAIMS HE/SHE IS NOT ARSENT
WtTHOUT AUTHORITY.

When a detained indiniduat ylaims than he/she is not
absant without leane and does not haue the papers no
prone his/her yleim, the opprahanding person or agency
ropresanranioaehould oommunicate directly bo the
moan rapid means euailabla, with the nearest military
inrrallatiun manned by octine duty personnel. When
necessary, communicate directly Iralephone or
telagrephf with the Oasemar Information Point of the
military aeiyeyenyarnad.

a. US Army: SSAEREC, United Snares Army
Saeamar Information Point IUSASIPI

8899 best 56th Street
Indianapolie, IN 4H2dS.S3Sn

Tatapheae
pa/act: Area Coda 3171 515-37/

8. US Naoy: Nony Absentee Collaynion end
Intormation Center INACICI

2H34 Oreanbay Road
Nomh Chiuago, IL 60S64

Telepheaa Anne Code fSd7I 65H'21SH
cellesn: for roll free: 1.555-423-7633/

c. US MarIna Commandant, US Marine Corps
Cores: Coda POS-40

2 Nany Annen
Weehirgton, SC 2038S-/77S

Tataphaaa
oetfece: Area Coda 17031 Ht4-3249/3376

d. US Aft Pence: Headquarrnre AP Personnel Canter
IOPWCMI

550 C Street West, Suite td
Randolph APR. TO 7S1SS-u7n6

Telephone Area Coda 12/5/ 566'37h2
colfaca: Ion toll free: n'SSS-y3n-SSS/f

INFORMATION

Ue PURM ecu. NUn ZOCZ
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REPORT OF RETURN OF ARSENTEE
REPORT CONTROL STMROL

DD-F&C(SA)1454

IMPORTANT NOTICE 1. 000RiBOflON (Oaneas DO -

TSR RbRROeR statue of hR iodiuidual narnad Colow haR Ireen rerrninarad. Military records CMC PSLindicate that your RORnoy Was apsoifioRlly furmahed a OOPO or DO Form 553, •'ORRnrtnrl
Absentee Wanted hy toe Arryad FOrORR, R000iring your ou0000. RRquRat you clear your
records of the PD Form 553 prrraining fo this indiuidual and the assooiarod unauthoriaed FNOK
Rbaenue indiurtod 00 this repud. ThR Orpanrrrent of DRfRORR Rod tbR Military SRmioR bar
rrtfOrornreot offioialR 0000fmed grRrrfulty aoknowlodgr your padioipation Rod Ruopon of
mil'dRry roomhRoRiof prograrres.
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CONFINEMENT ORDER

I. ON 1060 CONFiNED 2. BAIT I YYYT'#AM001

MASER ((Aol, Fm. /00/00? 0. RON

DIcOPI500. Jobo HoTly ((10.00-9087 20060025

BRONCO OF 8001/ICR 0. 001100 0. M(UTADY 00001.IZATITN (0,1110:

IJSMC PvCE-I lAST, ?OIBM00.ZdMopDiv.ComLpJ

RE. E0&TOIAL NO Ei 102 b

RESULT OF FLIP I]NO DYES

0000ILYOFC000TMaOTIAL: ]o [Jvoo

TYpO: DOoM 000CM DOOM 0 VACATED SAS0000011

0. DNA PROCESMOS Do [] Root 000UIIEO UNDER TO ARC. 1000.

OFOEN200!COAOSEO OP ACME ARTICLES VIOLATED:
AOl 86. UA 0730.20060712- Appl0110ldod 0240.20060025

B. 60511001 AOJUOARO: S. AOJ4080N695I
(001/VM MOO?:

ON DIRECTiNG COER040M051
TYPED NAME. GRADE AND 11100: 0. DENATURE 1. DATR 0. 11000

(VVYVMMOC(

0. T. BIRD, CAl, CAm,YOVdIIO 060(0, 20060025 07:30

B... 60010.00000.000! or LEGAL REVIEW AND APPROVAL C. 000ATT200: 0. RATE

RE. 200 Ob000 nomAd (VT/RIO (VET COO/lORd SAME Dl 2:02 AT 2025 EVE IREnE ID BC RI 0 unIt
ITmoJ (1200*000)

to, CCVIL1DTRITI. I 005)/V 01011,011 0110 002TIIV000fl Il/a OAOOUTIS,T 010101010901119 O0TIFVAD IA 0O,,VflTT(RflI

Qw 01111100 P/EdUCE 0000(0 i/Vu/tOO the In/bRIE 1101100.

6. 1110 IOIICO,09 IVRAUIRIIIICD won. p0104 durIng/hO 000ITIITO0IOV 0/Tone, 000101.):

00/0.

A. OT! 1000 AdT,IIICTC,Vd On 1000VOOM001: 20600425

4. PIROV0YCV 1051 OAIVIYI510IR4 Co 000000TCVA0): N/A

TO. EXAM0000
DATETYPES 0*100,00000000101.0, S. RIATIATOJOS 0.

0.1. I02R00ER. LT. M0110

0. TOED

12:00

SEEDPT FOR (000ATD

BRIG CAM12I11.0.100 INMATE NAMES A0000 HAS DIED 00000002000

ON
20060025 AND TIME: 600

(VVVVM000/ (1(1,0)

(00.01/ NoS old (ocR//AC

0.10200.900006 0000IP0010 100000010 0. 000AT000: 4.

TYPED NAME. GRADS 001011180:
SI., WAYMAN, GySgI, NCOIC

(YY'VVM/,000/

2Fm0025 1600

El



CONFINEMENT OTOER

DickFrooT. John Henry 008-08-8087 20080827

IJSMC FOLIO-I sUre IOthMar,2rJMenOir,CnmLoj

So. TDE-FTIUL ND YES 6. RESULT OF FAJF ]ND fiRES

RESULT ST COURT ISAUFFUL: ENS SF0

TTPF: fi SCM NFUM fi TOM fi SUTURED SUSPENSION

0. DNA FTSCEANNS fl'S IS NOT TENUIEFN ONSET ES U.S.C. FEES.

COg I, AU 86, Spnc I: 0A0730, 20080712' AFPUOTFJFJ 0240,28800825
Chg 0: AU 92, U5TU: DIS0609T4 E nupodor UorrerninFinTTd offlcor

EFNTENDU ADJUDGED: 6. ADJUSTED SATE
5CC), DOUsE mO. fort 5450 FU9 5TT UT ITT 2 mom IVYVYMMTUI:

20060027

• TYPED NUDE, TEASE AND TFFCS: N SIUNATUEF U. RATE 8. TIME
IVYYT'MMUUI

0. T. 0160, CnI, CTUUAOJIFI9 08-ocr 28800027 07:30

I.M.SANThLLpLThEICoLnooI

Da.TEEUC5005UUEAITUSFTUEOESSU1FIS405UFES 3:09 AT 20060627 UTOTAUTJICCE 6r [JOT)
I SETIIT FIFE) From SOT SCEUITETITT FIRS ESECATI0T oF rho FonogoOr0 ETTFETCEF000TTTFUSTI

JD4 DTITCFpTDAACSsEFIUAEITjAFyICFFIE:TUoTT'0 hrlnh.

6. The FOIIOOIT5 :FFEUAIETT1EE DEFT TUnEd UA4FC ITS ooSm:TUTCT IITTCTE To

C. 1119 lED SUUITIUFSFE4 UT IVVVTTUUFAUT 20080527

4. 055TSIUT FeU TAUTOTTFSO CT ITVYYMMAAI: DIG

Ft TUADINSO
sTREET NAME, STUDS AGE RIFtS: 6. EFANUFUDA S. EUTU 0. TDE

6.0. FOCTNEC, LI, $4000 IYYYI'MMOUI
300

IFs. TOE INMATE NAMES AEDTF TAO TEEN T000ITED TOT 500TNTDEDT AT: MCD 6010 CAMLEI

or. 20866025 AND TIDE: 10:15 IF.TII.IT TAmE .60UTCSFbO

ITVYI'DMAA IT'ATUI

0. P05050 TEDDPTNT FOE INMATE C. DSNUTAEE: 4, TATE •. TDE

0.L.WAY'MAN,OyOgn,OCOIC 20000027 16:15

DO FOTM 2702. SEP 2000 PTAUIUUA 0011100 IT UTNDUTTT.



PAGE 11 ENTRIES

ALCOHOL ABUSE (PG 4-51 of MCO P1400.32)

YYYYO0IOD. Counseled this date concerning my conviction of.

Recommendatione for corrective action are

Assistance ia available from

_____________________________

I am advised that failure to take corrective action may result in
administrative separation or limitation on further service. I was
advised that within S working days after acknowledgment of this
entry a written rebuttal could be submitted and that such a
rebuttal will be filed on the documents side of the service
record. I choose (to) (not to) make such a statement.

BNN Bydir

ADMINISTRATIVS SEPARATION COUNSELING (6105) (PG 4-53 of MCO P1400.32

YYYYMMOO. Counseled this date concerning deficiencies________

Recommendations for corrective action are

____________________

Assistance is available from

I am advised that failure to take corrective action may result in
administrative separation or limitation on further service. I was
advised that within S working days after acknowledgment of this
entry a written rebuttal can be submitted and this rebuttal will
be filed on the document side of the ORB. I choose (to) )not to)
make a rebuttal.

SNN CO

SLIGISLE EDT HOT RECOMMENDED FOE FEOMOTION (FO 4-47 of MCO P1400.32)

yyyyogioo. I understand I am eligible but not recommended for
promotion to for the

_______

promotion period because

_______________________

I was advised that within 5 working days
after acknowledgment of this entry, a written rebuttal can be
submitted and this rebuttal will be filed on the document side of
my ORB. I choose (to) (not to) make a rebuttal.

SN?)

0



UNITED STATES NARINE CORPS

1600
Adj
6 Jan 07

Prom: Commanding 000irer, let Battalion, 10th Marinee, 2d Marine Division
Ta: Pirst Iheatanant Janea T. lanes ooo go 6769/0802 DEMO

Subj: PUNITIVE LETTEB OP EEPEIMA96O

5sf: (a) UCMJ Art. 15
)b) Para. S of Part V, MOM 1984
(a) JAGMAN 0114

1. aeterenue (a) ie the remand of an toreetigatinmmanreeed by the
Commanding Offioer, let Battalion, 10th Marines, to inquire into the
oiraamstamaee of a gmvermment rehiala anaident that oaaurred on 11 Daaamher
2006. The anoident arourrad on Hwy 172 about 20 miles east of Camp Lejeune,
Earth Carolina. Tan acre a party to the investigation end acre aaaordad your
rights an aanh. you tare been advised that you have the right to refuse
impasition of enajudinial punishment and you have cleated to arnept
nonjudinial punishment.

2. Vannsrsnegligmat in the proper safety of the pannangers am the 7 ton
vatiote ahimh you acre onevay leader. Tour disregard to atanding operating
praaednraa and base regalatiuna are app arent when the vehiale was conceding
the pasted mpeed lfmtt and a passenger nan thruan from the vehtmla.

3. Tour aatians olearly ohaw that you acre dereliat in the perfarmaaae af
your duties as nunvay leader on tha morning of 15 Deneeher 2006 in that you
negligently failed tn:

a. Ensure that saah vehinla aperatur was praperly briefed an
maintaining the pasted speed limit and ensuring that all saferyresrrants
acre sn plaae as required by aattaliun Order 3110.1.

b. Onfurming your uaomanding off i rer when a reciter of the mommand was
injured as raqufred by Battalion Order 1000.12.

J. T. bIRD



Menusi of the Judge Advocate General (JAQ.N) JAG Instruction 5800.7
is the reference used to complete Nonpunitive Letters of Caution.

UNITED STATES MARINE CORPS

CAMP 1430555, NC 28542—0106

5800
Adj
31 Jan 07

Fraa: Canmandiag Officer, lot aettalian, 10th Marines, 2d Marine Oivieiaa
To: Sergeant John I. Smith COO 00 6789/0410 OOMC

Ouhj: NONPUNOTOVI LCTTCC OF CaOTOON

net, (a) S.C.M. 306, MCM 2005
(h) JAOM4N 0105

1. Fursuent to referenaes (a) and )h), yaa are hereby adeinistratively
uuaaseled aancerning your failure ta maintain your weight and body fat
perCentage within Marine Corps standards. As of 31 January 2007, yaw are 204
Founds aith 24 peruest hady fat. The mimnewelMht far ysur height af 69
inches is 186 Founds.

2. Prior to this written anunseling, yaw have been caunseled bnth verbally
end ia writiag by yaur ONCOIC and hf an nuneroon ocuasians regarding this
nubstandard perfarmanue. Tow nust understand that yawr failure to maintain
yaur weight within Marine Carps standard is uaavoeptable and will not be
talerated from any Marine. You are advised that guidance isavai labln
through your chain af ouumnnd. Furtherssare, you are direoted ts re-
faciliarise yourself nith Marine Corps Order 6100.10.

3. You are ndvined that your name is being pulled from the Sergeant's Csurse
list fur the ulans cunvening daring February 2107. You are further advised
that no later then 31 carob 2007 you sill be silbin Marine Corps standards.

4. This letter, being sanpunitive, is addressed to yaw asacsrreative
measure. It dams not bensme part of ynur nffiaial record. You should aahe
thin letter a permanent part of your canscienre. Yaw are advised that in the
future, yea cull be napected to maintain weight and budy F at standards and
aundunt yuuruel C asalergenat sf Marines. Further instances of this
subntandsrd parfurmance wi. 11 result in pernonent entries intl your service
record bouk, farnol assignment ta weight esntrol program and may result in
linitation as future service.

2. 7. 5110

D



Minimum nA/TIN Requirements

OMMO & OSMOR 0100LAM PROMOTION MNRITONI001 PROMOTION
PROMOTION TO TIM TIM TIO TIM

MgtMaj/MOyMgt 3 TMI 10 TOM - - - - -
MetMgt 4 0MM M 0MM - - - - -
MINt 4 TNI 8 OhM N/A 8 YAM
OyMgt 3 YAM 6 TAM N/A 6 YNI
OMgt 27 MOM 4 tAO N/A 4 701
Mgt 12 MOM 24 MOM N/A 18 MOM
Opi 8 MOM 12 MOM N/A 6 MOM
LOpi 8 MOM M MOM N/A MORN
gPO M MOM A MOM N/A NORM

The leMon schedule indicates tAe cutoff dote for Input of data elements, tie
approximate date that oumposite 500ros aill to computed, and tts moths the
composite 500ras for soot quarter are reflected no the unit a bury Pmmdhnols
naport (OPO) for cool rololar promotion quarter

eOTpO 00 Into 00 Mottle 00 Os
Pr000tioo Ouurtmr Mleamcts Ootnff Oompnted On Molt ope
duo, Pet, ear no Nocenier 30 nnveeher Men, dun, cab
Apr, Nay, Jun II Pebroary 20 Pmbruury mac, Apr, Roy
Jol, Aug, Mop 20 May 31 May Joe, Jul, Aug
act, cnn, Oct 20 hognet 31 August lep, Oct. Non

Oncpneite stores for each regular and reserce promotion quarhmr are
computed upprnoInutoly S-MM days after the "MOTPO 00 Oata blemeeta tntnff".

0

Pr','



Composite Score Worksheet

Line Number

1. DiODe Marostoanship Score Date of qoal YTIMSDD(

2. PFT Deere (Date of test TornaDo)

3. OutraceD (Dine 1 a 2)

a- ice Deere (floe 3 untied Dy 2) Scare

5. DSP Deere (free line 4) a 100

0, toerage Duty frafinocony o 000

7. aecrage Conduct e 100

0, TaD (eeoths) a 5

S. ODD (caDets) a 2
(oeopatei area araaae Oar 0051 ardlotina

10, D0/eeoreiter/ODD nones a 1

fl. Dolf-Odeeat100 Bonus:

MyI/Oetceacee School ens

I. Cellege/yLeP/Veearoeeal — eli
la,Caemaed eeereit(egleoes_a20

(eane000 of 100 points

03. Ceepasete Deere (see of lines S Ce 12)



Promotion Restrictions

Macloon oh 11 not be promoted while in any of the following categories:

• Oithoo le nootho of the date roonirtod by a general roorf-nartial.
Oonoaodere may partially aaive chic reohriocion, to the oeaeo of
eoceytiooally oell-goalified Marioea to the gradoe of rot ood 0ff, 12

eootte ofter too date of roooirtioo.

• within 12 noothe of the date recolored by a special ooorf-oartial.
Oonoaodere ney partially caine hI te reetriohion, 10 the 000ea of
eocephiooahhy noll-goahified Canoes in the grades of 000 aod PfO, 6

eoothe ofter the dare of conviction if the earine neeta einanoo ff0/fee

• within i eocrhe of the do te connoted by o eoooaryooorc-martial.

• en a probariooary statos an the renalt of nentenoe by a ooorh-oartoal.

• Olthan 3 enothe of the date ooarded nonjodaoial pooaah000t. 10 the oaee
etere Menine ie eoorded 0 pooitine rcdootioo (to rot throogh fpl) , the
eenioemoeteleoeeroe the foIl time Iogr ado regohrnneotooohoalnely
beeore becoming eligible for 00000tioo. Perngrepte anol.oa)a)
llee.ao)d) 2102.10(a), lila.2a)a), 2211.10)2), 2201.21)2), and 22d2.lli
apply.

• Ic a probationary stacas as a reaolt of hoP ooder the oothority of the
rIco, Ortiole 15, where soy porocon of Ohe poneebmentiesoepeoded.
foneandere mey partially aoloe thie restriction, it toe oaoea of
ooceptiooally nell-goahifled canoes in the gredea of Pot end 0ff, 3

eootha after the dote of cooniccion.

• Oorhin 12 noocha of ecadeiclntretloeredortlooto ngt or higher grade
ow orenolt of a fonpetency Oenieo hoard (Oho).

• Oothln b conchs of apooitiea or adcooietra tone redorreon On Lope or
fpl oa 0 yenolt of a 000.

• within 3 conchs of a pnoitive or odntoietrotcve redortioc On nor or PPf
eaereeolt of o fOO.

• while ice eaepended ndniniatrotooe oedoctioo etatoe aeareeolc of a
One. forenandera nay partially caine thiereetrirtion, in the casea of
enceptionally oell-goahified earinne in the graden of rot and PfO, 3

nonthn after the CIlia approeed.

• within eb moothe of the date oonfirned dietrabottoo, nec or pneaeoeioc
of illegal droge mob plnoe. for porposen of thin paragraph, ole he-
eonth period will begio on tIn dare poaicivecoofirnatioolermceioed
from ole Doe certified drog ceecang laboratory to tbe come of
arinelysie detection, or lroe the date of the ollegol drog incident, or
other neaca of identifioetionteeoltlogioaconviOrion or finding of

goilc.

NOTE: Ohio proeotion reetriotoco doee tale precedence over the reetrtctinne
contained in paragrapha 0200.4g. 120a.wh, and 1204,ij.

S



• within 12 months of nonvintion by military (to innlndn a military
magistrate) nrntvi 1 anthorities of brining ondsr the Inflaeons (III)
or brining ahile Iwtowinated (Owl). fweaoawdera may partially maine
this reatrintsow in the names of enneptiwnally well gnalified marines
in tie grades of PFC nod Pot to t sooth s after the date of nonvintion.

• githin 0 months of cwnmintion bynsnil onthorities (foreign or
doneetiw), wrattiootahenehiwh is teetsennwt toa finding of gout,
i.e. a plea of nonontent, for ow of fmnsn whiwh isnnnaidsred
misdemeanor, other than minor trsffiw venlatiwna, in the wivt
joriwdiotiwo. fhiw restrintiow will apply to any traffiw niwistion that
is owwwiderademtsdeweanwr awd is pnniahabls hy lan, i.e. rsohlesa
driving. twtnnandsrs are regnirad to anbmht nopies of wwnrt
dwnnnewtatswoenideooiog the watars and degree of the offense, i.e.
misdemeanor, felony, etc.

• carmen pending administrative separation for niswwwdnot,
nwswtinfwwtwry participation in the reserve component, hoaiweewnal
wwndnvt, wwaatisfantnvy yerforvawne, ainwhol rehabihitatiow feiiore,
dwnemtin niwlenas, whild abnas, anight owotrol failnre, eto. are sot
aligiblw for walsotmow noosidecatiom wr promotiow. bbs loss of
prwmwtiwn eligibility begins the date the edmimietratine separation
panhagwiwnigwed by the aonveacdsr for forearding to the General fwnrt-
martial fonnewiog hothority for final dispoaitiwe.

soys: This innlwdes nedival separatiana determined to be not in the lion of
doty or dne tea nenher' s nan miscwodowt.

• nhiie serving wader a snapended administrative dimoharge.

• while assigned to the wody fwnpwaitsww program )wfr(

• wftnr failnre of the semi -nnonai marine fwrpa Phywinal Fstoeas vast
(PeT) . fhiarestciwtiwnrsnemnsioeffaetnwtulths earins passes the
PeT.

• while aaonting a pendiog vonct-sartiel or 000jndiciai pnnishsent.

• while pending adjndnnatwno of chargss by enivil nwnrt, either foreign

• abet mat rsinaanendnd fnv reenlistment, (Oenoilntmmot fade (00) 00-a/am)

• whew assigned en no-If/If for anbatandard performance. The RO-3f
reewlimtmewt node assigned in nnnj nontion withahomanitacian transfer

• ahile in a prwbatmowacy atatna asareso it of aninsliaw cwwnictiwn
where any portion of the pnoiahmsmt isanapemded. fnsnnawders may
partially caine this restrectioc, in the wane of esceptiwnally
gwalified canoes in the gradsa of Pot and PPf, a mnwthm a fter the date

• abbe attewdiog eawdatory rehebilstat000 for awy Level III, Iv, or g
bamsatin ginieote or fbild bhnss offense.



Proficiency and Conduct Occasion Codes

Occasions ggyr Reserve

transfer tR tR
Aeoago!veot to active duty
usscgnvent to Invnluvtary active cuty (Reserve)
Release fran active duty
RRiease frye Ron, OR, etc Reserve
toeoletico of Initial loin vrocotvg
toRpietc000f recruit trotting

Teoporury Rcsotctcty Retired List (TOOL) OL AL
Riatiaryo Rt Ru
Rryvctiuo to torRoral or iergeant RE PR

Declared Deserter (first deyof to period) Rn --
Last day prior to deoloving deserter Rn --
To TOO vo --
tan Oneplete ft --
ORange of rtieory duty to tD
Rertion Ovtnni tceRtetuyv It Rt

toeoietlon of Aynuoi training )Reaerte) - - AT
OecoscvRyded (lee RtO P1400.32) OR Rn
noon (Active Outt opertul nerd) -- RT

If tie effective date of trnoefer fR) eatto coincide otto toe regoireeect to
teoorteeei000usl (IA) saris, Tnvatis sill tote precedence.

El

.



MARK CORRESPONDING
ADJECT2VE

RATINi
UTANDAP.OS OF CONDUCT

2.3
to
1.9

Oman eptab.w Nabitial offender.
C:nvctioo by general, special, or more
than one summary Court-martial.
Give a mask of "0" upon declaration ci
doses tim.
Ordered to confinement pursuant to
sentence of court-martial.
Two or more punitive reductions in grade.

2.0
to
2.9

Unsatisfactory No special court—martial.
Not more than one summary court-martial.
Not more than two nonjudscial punishments.
Punitive reduction in grade.

3.

to
3.9

Below Average No court-martial.
Not more than one nonjudicinl punishment.
No favorable impression of the quslirhms
listed in paragraph 4007.ia.
Failure t mate satisfactory progress whrie
assigned to the weight control or military
appearance program.

Conduct such as nut to impair appreciably
one's usefulness or the efficiency if the
command, but conduct nor sufficient t
merit as honorablw discharge.

4.0
to
4.4

Average No offenses.
ho unfavorable impressions as to attitude,
interests, cooperatIon, obedience,
after effects of intemperance, ccttesy
ama conssderatuuo, and ,bmwtvancw of
regulat.iono.

4.1
to

4.8

Excellent No offense.
Positive favorable imptensions of the
qunlituen listed or. Paragraph 4007.ia.
Demonstrates reliaorloty, gocO influence,
sobriety, obedience, and industry.

4.9
to
5.)

Ootstasdisg tOo offenses.
Exhibits to an outetesdoog degree th
qualities listed it paragraph 4'JOO.sa.
Observes spirit as well as letter of orders
and regoLations. Demcostrates positive
effect on others by example end
persuasios.

0



MARK CORRESPONDING
ADJECTIVE RATING

ETA3IDARDE OP PROFICIENCY

0.0 to
1.9

Unacceptable Does uoaoceptsble work ±0 most duties,
geoerslly uodepeodsbte; oeede
oonsidersble sssistsooe sod nose
supervision 00 even the dopiest
sssigoment.

2.1 to
3.9

Ossstisfactory Does scoeptsble work in some of the
duties but rs000t be depeoded upoo.
Needs sssistsnoe sod nose supervision on
all but the simplest assignments.

3.0 to
3.9

4.0 to
4.4

Below Aversge Nsndles routine matters acceptsbly but
needs close supervision when performing
duties not of s routine nsture.

Aversge Csn be depended upon to discharge regulsr -
duties thoroughly sod competently but
usually needs assistsnce in dealing with
problens not of a routine nsture.

4.9 to
4.9

Eaceltent Doss eacellent work in all regular
duties, but needs assistance in dealing
with eatremely difficult or unusual
sseignments.

4.9 to
0.0

Outstanding Does superior work in all duties. Even
extremely difficult or unusual
assignments can be given with full
confidence that they will be handled in a
thoroughly competent manner.



PERRQRSRIACD EVALUATION SYSTON

APPENDIX A

ANNUAL PITNESS DEPORT SORNOSLE (AN AND AR DEPORTS)

REPOSTIS2 pos:oS ENDS EEPSRTSS PERIOD ENDS ROPSRTTSS PERIODS ENDS
LAST DA OF LEST OAT OF LAST SAN OF

OOADE SF SCOlDS COOPOSEST SESESTE COMPONENT ACTSSE RESERVE

SOS MAS DES SEP

SOOT DEC DES SEP

SSSST JSS SEP SOP

SS7550/RSST JSS SEP SOP

SSTSAJ/MSTSST SEP 1SSO JON

AS/COO APE DOT OCT

2NELT JAN/JON 5PM N/A

lOONy OCT/SPE OCT OCT

CAPT MDI SEP JUN

051 0155 SOP JON

LTCSL 050 JON JON

CSL MAO JOt. JON

ROES JSS JON S/A

I. ADD reports Coo Marines etoald DoomS at H OOC TA IDEAS tSan 32 days aEsoP
the rEPASt; 05 POSCA0 to SSSASN 550505 processing lots u511olol records to
IDOL latute selection SODSa and perSOnnel eEoogenent detiolosa.

2. Ecoe500 ooEhnvS who ace nontadnrnd for proootino Sr Do Sctlne Component
OSISEtSOn SAlad oIlS rncelne ES rEPOSES stile ttouo ohs urn coonidorna by a
5550500 Coopusont nolnotuon Snerd Ito innlade Ectlno Sronroo Oara005l sill
reooino SE rcporta.

3. Euporto so Active CSspUoent 2nd oed lIt tootonanEs Doe SueSanouol ISA)
sins Annual IAN).

El



teRRIeR CORPS SEPARATION AND ORTIRERENT eANOAl,

APPEODIO I

RRRRLIOCRERT CODES

Code en Race teed
ED-SO Recommended cod eligible

OR-lB Recommended, eligible and
eeoLeeebed rebeeecee hot denied
eebeneien by CRC. Hey oniy be
eeeieeed by CRC

ER-iC Reneeeeended end eligible
cireec Renineeeeeieng
genereily corepteble eteedeede
end denied foreber eervi cc,

RN-IA Trene ferred to the RRCO.

RR-2R Retired.

RN-DC Irene ferred 00 PRCR er meeieeie
service lieciecelee fee grade

ER-DR Peilore tc eeer general
berheicel ecere prerequisite.
hedge nOne eieele
dengnelifyieg fanner.

RE-ID heeigeehen rhere lee
1 record of

ic-ceeiceilbegel drug
eerolceeene befeee 31 Rag 92
end there in peremeici tar
fore bee service.

Rome rae

Noreeerecfieneeeeeeljeeeenr. emcee
all Reeregebeetee, rerbodeo ttnee
Receeee dierherged er eAR chile

yregoent nba noold othnrcioe be
eligible.

Per royperalefeergccobo/ereff

sergeant minIm eceinfecrery

perfermeneeennordereleooed en RAN
doe re ECEC.

Acnigned by CRC ro career

regoeneiegreeeotroe cRc are eligible

for rnteetinr, mccc geoeealby

orrepbeble ebeederdo, end are denied

Rorther oercioe by CRC.

celontery tcecef cc on the PRCR. SRI

will denote eligibility foe

eeeclieteent ceO oherherotoervece,

Hot eligible for reeeebieeeeni. Roe

diaebileev or rrdoafne en the TIRL
eooign Re-DR.

Rot eligible fnereeelieneeneettieee
of trenefer to RBCR

Recommended by C I upon reencel of
deegnelifying fdutor, NOR entry
reqoa red conning reeeeo fer
eeoegoeent. Individual Ruetee coat
eign NRR entry. CRC eofhceicy

regained fee reenlieneeni.

NSR entry regoircd eta tong redoon for
eenignmeet. Indieideeb Reeiee mice

eigr SeA entry. CRC aothnriey
required for f or further nernice.

ROR OFFICIAl TIRE bIRD



NADINE CORPS SEPARATION AND RETIREOIENT F-tARSAL

RDENLIETF1ERT CODES

RD-3D Failure to meet education
ctandordo. Aucignoton
stogie dicqualifying factor
only.

ED-3D Prog0000y ciogle
parenthood.

coma rho

SitE entry reqoi red ctctieg re0000
for 0000gnnmnt. lodieidool Darius
root nign DDE entry. 010 authority
required for roonti otceet.

Neooeetended by CO upon rcroeol of

diuquolifyiog factor. SEE entry
reguirod etoting reucou for
000igneuot. Indieidoul Durinc rout
nign IRE eutry. CRC authority
regoirnd for ronoli eteant.

SRI retry regoi red etoting rca000
fur 000ig000nt, tuincludoeeecn
Noticee dacohargod due in preg000cy
prior to completing reernie
treioiug. Indiciduol Murinc nuet
nice SOP retry. CRC outlerity
regoirod for reenlo otreet.

Aucignohen diochorgcd pnr000et to
porogeopi 6407. DDE notry rrguirnd
ntoting rococo for o000g0000t.
Indieiduel Notice moot. cign DDE
ootry. CRC cotOorsty required for

o eccon tlorioe dieeteurged befnro hot

DOS for pregnoncy nod ooy Marine
cuporoted cR510 in a cole porcot
urorue. SDE entry required etuting

fur 000igemeet. Indiciduol
tiarine root nigo NIlE ectry. 01-IC

authority required for rcenlictreet.

Codo 55cc Acoigned
RD-IC Whec dirented by CRC or ohen

cci eligublu and
dicquolifying tooter toner
eeccrcd by any other mode.

RD-IF Foolure to complete rcorui

RD-3M horcotip diethorgo.

FOR OFFTCIRL ORE ONLY

El



RAPINE CORPS SEPARATION AMI RETIREMENT MANUAL

REENLISTMENT COINN

Roecicho
SR N entry regniredatatiog boom
for aonigmmcnt. Iodnondoa 1 PInner
manE nige ERR retry and have She
oppcrroetny to nobeirantatemeot.
Pnceard oignnd copieo of page 11
entry and otatmoont (if onyl to MC
(PRISm). Refer to ECU P1IEI.N. Thin
code may only No annnnnd oboe
directed by CISC and is not aenigeed
En Eieet-term Norinen. Norinne
anoigned I Ste code arc not eligible
for prnnoniao,
yn!ocin0000iogorearrant officer
prograno, eyvoiolod000tloo
pengconn, erievoloetory nepacotion
pay, CEC notherity regnired foe

Enoononeoded by CR uo eeeoeei of
diognoltfying fentor. SEN entry
required stoning reaeeo foe
noel gncenn Iedncidool (scion moot
cige SEN eotr)'. CMC anthority
cvgnired for rennlantmeot.

(Ia coNe in cccceoded and eliqoble
foe reeolonnmvnt. Ancignedohen
Earino meet e eligibility cc (eerie
eneobliehed ie AI24ON aennunniog
pregeonno. Thin inovolnotaty
no poroeioe need em effect the
military dreeduon. SEN entry
reguieod ntoliog Norino eNcore to

bote000 the nindon
eotablinhed by ALMAE and Repine met
nignaniri t len ogre emenc to nerve in

the lEE foe lyeorn. CISC oppeoval
ccqoircd for reed neteent

POE OFFICIAL ONE ONLC

a

Code ('(bee Aantgoed

RE-Il Rmfnaed tnroteod or reenlist
ty obtain the oblegated
nervier neceneory to carry
con ryl or SIP.

RE-hP Panloen no neet phyeneal/
medical otoederdo (ineindee
peeodofnl loonle tin and nooght

ccondordo I

NE-bE The Marion iooppt-evvd for
voloetary eepo fatten and
receiven the lpveiol
Separation Nemelon ISbN) -

lnepnompeymmet. Nayonly
be oentgned by rho cNC.



I.IARINE CORPS SIPARATIEN REID RETIRARRNT ISAIIJAL

REENLISTMENT CODES

Code SInce Aurigoed
RE-IS The Marine Sn approved Inc

separative and

receives rho Voluntary
Separation Inventive (SRI).
aneuiry paynirne. Ray onlr
bvaeuigoed by She CRC.

BE-4 Nor encotevnedcd Car

RE-RB Aneigeahec there isa
or civil cevurd at

in—service illegal drug
iovolvnceoc and thorn is no
putcoria 1 fer further

Reese rOe

Once creteria established for SOP
pregran (sheen) cocepr Eurine moon
sign agecemeot Su nerve- in rho IRE
foe the durarixix nf Shy VII paycienc
period.

IRe entry required ataniog ceases
far sonigot. Individual llariue

nuee eign ORB entry. Thin node oay
be unsigned in lieu of any Ri-I cede
(except RE-SR and RE-IF) if the

perlxrtxancvoarraotoaxd
She menus eve Sn docunootod.

SReeotcyrrguiredntaling rcaOeo
Ixcannigotcent. Iodieidxa 1 n-arnov

nuor aloe IRR entry.

PSi IPPICIAL IRE SILO

EI



"I DO SOLEMNLY SWEAR (OR AFFIRM) THAT! WILL SUPPORT AND
I)EFEND THE CONSTITUTION OF THE UNITED STATES AGAINST ALL
ENEMIES. FOREIGN AND DOMESTIC: THAT I WILL BEAR TRUE FAITH
AND ALLEGIANCE TO THE SAME: THAT! TAKE THIS OBLIGATION
FREELY: WITHOUT ANY MENTAL RESERVATION OR PURPOSE OF
EVASION: AND THAT I WILL WELL AND FAITHFULLY DISChARGE
THE DUTIES OF THE OFFICE ON WHICH I AM ABOUT TO ENTER: SO
HELP ME GOD'

"I (STATE YOUR NAME) DC) SOIl MNLY SWEAR (OR AFFIRM) THAT I
WILL SUPPORT AND DEFEND THE CONSTITUTION OF THE UNITED
STATES AGAINST ALL ENEMIES. FOREIGN AND DOMESTIC. T)lAI I

WILL BEAR TRUE FAITH AND ALLEGIANCE TO THE SAME: \NI)
THAT I WILL OBEY THE ORDERS OF TILE PRESIDENT OF TILE UNITED
STATES AND THE ORDERS OF THE OFFICERS APPOINTED OVER ME.
ACCORDING TO THE REGULATIONS AND THE UNIFORM CODE OF
MILITARY JUSTICE. SO HELP ME GOD.

Oath of Office

Oath of Enlistment/Reenlistment

"I DO SOLEMNLY SWEAR (OR AFFIRM) THAT I WILL SUPPORT AND
DEFEND THE CONSTITUTION OF THE UNITED STATES AGAINST ALL
ENEMIES, FOREIGN AND DOMESTIC; THAT I WILL BEAR TRUE FAITH
AND ALLEGIANCE TO THE SAME; THAT I TAKE THIS OBLIGATION
FREELY; WITHOUT ANY MENTAL RESERVATION OR PURPOSE OF
EVASION; AND THAT I WILL WELL AND FAITHFULLY DISCHARGE
THE DUTIES OF THE OFFICE ON WHICH I AM ABOUT TO ENTER; SO
HELP ME GOD."

"I (STATE YOUR NAME) DO SOLEMNLY SWEAR (OR AFFIRM) THAT I
WILL SUPPORT AND DEFEND THE CONSTITUTION OF THE UNITED
STATES AGAINST ALL ENEMIES, FOREIGN AND DOMESTIC; THAT I
WILL BEAR TRUE FAITH AND ALLEGIANCE TO THE SAME; AND
THAT I WILL OBEY THE ORDERS OF THE PRESIDENT OF THE UNITED
STATES AND THE ORDERS OF THE OFFICERS APPOINTED OVER ME,
ACCORDING TO THE REGULATIONS AND THE UNIFORM CODE OF
MILITARY JUSTICE. SO HELP ME GOD."

0



Ceeeionly Used Adeiin References

ccntce/Deserter/DA; MCD P5800.16
MCD P1170.10

Active Duty Special ecck (ACId) MCD 1DD1.59

Adeieietretive Pcooedares MCD P5000.D4

Aaards and Deeerations IBCNAV 1650.1
MCD 1650.18

Caeaalty Program MCD P3OaD.4

Cccmond Issued Directives/DirectIves Central Paint MCD 5015.1
SAVOIC 5015.1

Ectit leanstn
-Pamily Separation All000ecM (POE) DDDFM0 Vol 7A
-Basic AllnannoM far OobsintMncs WAS) MCD P1751.3
-Basic Alloeancn Inc Hoseing (5A16) MCD 1111147

leave MCD P1050.3

MilItary Oncopntionol Specialty Manual MCD 01000.7

PMrenenel Orders MCD P1000.6
MCD 1301.8
MCD P1306.6
MCD 4650.30

rerlorsance Evaluation SyetMs MCD 01610.7
MCD 1610.11
MCD 1610.15

Prcmctios/BMductacne MCD P1400.31
MCD P1400.30

Setlreseste/Beeignntsoce/Trnasfsc to FMCB MCD P1800.16
MCD P1400.31

SeeMrvM Adminietratiuc MCD P10015.1

Service Accords MCD P1070.10

TrnvMl NAVOD P-6074 )JFTn)

Unit Diary MCTPIPBII0M
MCD P1080.D0

Unit Punishment Book/Legal OnsuMc MCD 05800.16
MCM 0004
DAD Manual

Bequest Mast MCD 1700.03

C



9710
9703

9304
9206
9590

9104
9127
9104

910-490-0251 DON 700
0981

760-725-3085 DON 360
760-725-3107

810-450-2708 DON 750
760-725-6982 DON 365
808-257-0334 DON 457
703-784-9054 DON 278
816-926-5188 DON 465
DON 6482966/3405

800—594—8302
800-390-2348 DON 580-5122
877-968-3778

910—450—0933
910-450-1073
910-450-1061

Cornonly Used Phone Numbers

703-784-xxxx DON 278-oxox

9205
9328
9284
3934

eoepoeor 00009oNoNt (MN)

Ovolsatioo Oevieo
Oslietod AesOgomeote
000icer AseigomeNte
Oupport NraocO

Droeot ion eroorO
-busted
-DOt iror

Ooparation & Oetiroronto
Military Aoardo
Casualty Orarrh

Oeeervo AOloirs bA)
Macpower
Coreor Noaagoeoat Team
Marine For Life Drrgroe

NCCAT loot

NCCAT Noot

N000D-O2 Camp Lojeuee)
N000D-O3 Coop Pondletoo)
N000D-O6 (080060)
N000D-O9 )Diatrirt of C010ohia)
N000D-16/17 Kansas COty)
N000D-27 )Dkinoao, Jopoo)

DDAO foenne City
Nyroy
Thrift Oovinge Floe

FO Ochool )Admie Oupprrt)
DO Orheol )Ortry Level)
DO Oahoel (Career level)

El



Cwaznsnly Used atm Liskslesbeitee

Awards
ittre //lswebl .esepawsr. wenD .nii/sienpwwer/rsmfmmms/eeerdi

Active Duty Eetiremnst Syntes
Attp: //sww.ded.eit/militas-ypsy/retirenent/ad/isdee.Atml

ACE Military Guides
Ratp: //www.eiiitarygwidns .swesst .edu/

ALMARS
http:J/ewe.usmr.ieii/ainars/alnar2EEE.neffalnate

EAR Rats Inquiry
ittp; //eee.dtineil/psrdien/bahferel.Etml

Defense Link
MAtp: I/sw. deEnneel ink, nil

DEERE Address Change
ittpe: //sw.dedn.eed.nil/uppl/eddreee/indea.inp

DOD Tranei Regs
Rttp://euu.dtir.eii/perdine/trvlrege.ktIEi

DOD Directives
ittp://eee.dtic.eil/aie/dirertivee

DOD Fariee
ittp://eew.dtir.sii/nin/diraativ5e/ieft/Iw
DIDFMR
kRRp //www.ded.nil/esnpnsslles/fsr/

Delewes Travei iyenes
Rttp //vww.defeseetssvel wed .eil/dRn/site/indl

eTC PrayeR Center
ittp: //enu.dtetrevslrsnter ind.nil/Indee.cfm

Enlisted Aeeigeeentn
ittps ://Onwsbo.eaepntier.annr .nik/menpnwsr/ei/i
iqnnrntn%2EeraenhnlDenne

Enlisted sraeatians
ittpe //ieeebl .nenpaeer.aene .mil/sanpnaer/si/i
tieeaxnise

Federel vening Assistance Psegres
kttp: //wv. fvep.guv

Fereign PerDiein Eaten
ittp://eee.ntate.gev/n/a/aln/prdei/
JAO nantial
ittp://neds.eebt.dapinii/jag/jeg.hte

0



JFTR
http/fl4l.ll6.74.2Ol/agi-
bin/am iaapi .dli?cliemtIDlOll32&infobaeejftr.nta&aoftpagearoeee Frame Pg42

Marine Online
bites //nraw.eel.usmn .eil/Syatem/TflS/Lagin.aap

Marine Carps same Page
http://wee.usree.mil

Marine Far Life Prmgrae
httpa//eee.e41.ueea.mil/parial/eerver.pi

Marinn Carps Pubiinatiaaa
trip; //eew.uaiea.mil/diraaiiv.aef/eabrordare

Marine Carps marvire Srppari Srhaoia
htip;//ew.lajeuae.uaaa.mil/mrreee/

Caries get
bites //awa.earieeeei acne .eil,iear

pggg game Page
httpa;f/vew.eenab.ueee.eii

MARADMIsS
hiip:/feee.ueen.eil/naradmiae/mmred;

MCCIT Seat

eanpmwer & Reserve ifiaira eRA)
itipa f/iewabl .eaapoear.aeoa nil/em;

Military Pay and semelita
http; //sw.dad.mil/militarypay/

MIggA/elggo Fartal
http://evo.miaaa.eanpgeer.aeeo.eil/

.rm;//5W.mOi.US5C.nil/aeamri

CR10
http; //esw.gibiii.va .gar/

orion; //aypsy.dfae.mil/e

Oatimsai Reamrde Center
http //wwm, archives. nor
Officer Aaaigneeeis
httpe //lswebl macp
cent enaramehnaama

011 men Promotions



I

ion-sHame

Personnel Administration Home Page
http//ssv. misuse uses .sil/meeaea/aehoele/pne/pns sbtml
Per Dime Rates
http://wws.dtic. sil/perdien/perdiemratea Html

Pay Charts
http: i/wa. dRam. eil/esney/eilpay/indea btm

Personnel Admin Advionry PeA)
ittpe://lnwebl.nanpoaer.usso.mil/manpneer/mi/mra ofot.nmf/eif/PereonnnlnAdain
nadvienrynMemmagen (PAA)

P00 Mileages Rates
ittp://esw.dtin.nii/psrdisn/faagilea.html

Online P515
ittp: //wws.eimme.menpssee .usee.mii/defaalt esp?id.9O&sms=90

Overseas COLA Query
http://sss.dtis.eil/peedienfacfnre.html

inline Cnde Man-sal
ittp://esw.mimmn.nsnponer.usmn.milfdefasit .anp?idH2&eesang2

natirement Calsulotors
ittp://eew.defesseliok.sil/eilitarypay/retiremest/oaln/index.html

leleotive Heroine registration
https://asns4 .mme.gsv/regvee/rsgisterl asp

Separations flame Page
httpm://lemebl.easpsser.ases.mtl/manpseee/ei/ern sfst.55I1MPIHR/HePaeetiesssnd
apetiremestomrassioseee

SRa5T Treeeerlpte
itipe://aeart.nsetaavy.sil/

muff Judge Advooate
innp://eja.hgme.unnn.nil

Training aad eduoatioo Connand
ittp://eew.teasn.usoo.nil/

Table of Official Dietnenee
http: //dtsd. edde army. eil/
Thrift Hseiegs Plan
ittp://esw.tmp.snv

Heterans Affairs
Http://aw.va.gon

Vsnifinatise of niintary ndsnatise
ittpe //ww.detdo - end - mil/vant/nwa/vmet cci display - magic
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